FRS ACCOUNTING SYSTEM USERS MANUAL

21 Year End: That Special Time of Year
GENERAL

Colorado State University's fiscal year is July 1 to June 30. Two closings are processed by the
FRS. The first closing captures, in addition to the normal June activity, accrual entries such as
accounts payable, accrued payroll expenses, accounts receivable adjustments and prepaid
expenditures. The second closing captures adjusting entries from the campus and Business and
Financial Services. The whole process results in the University's year-end financial statements.

SCHEDULING AND DEADLINES

Closing out the fiscal year presents a unique set of circumstances which require different
schedules and processes. During the year end cycle, FRS will be tracking two fiscal years; the
one being closed and the one being opened. Departmental users will be allowed access to the
old fiscal year until the first close. After that, only the new year files will be available. Business
and Financial Services will have access to both years throughout the year-end period. The same
deadlines apply for June closings as applied for other months; one working day prior to the
scheduled closing. Interactive input will be accepted until 6:00 P.M. of the scheduled closing.
Other specific deadlines are distributed each year-end.

SYSTEM REQUIREMENTS

Many FRS programs and reports only run at year end. This presents unique scheduling
problems. Business & Financial Services, Sponsored Programs and Information Systems must
coordinate schedules to ensure that all required processing is completed in the proper sequence.

Information Systems treats the closing of the old year much like any other month except for
separate fiscal year files; encumbrance processing; and the extra reports that must be scheduled,
tested and run. Once the old year is closed, ending balances must be transferred to the new year.
Special year-end programs are required to accomplish these tasks.

Dual Fiscal Years

Having two fiscal years operating simultaneously means that input to FRS must identify the fiscal
year that is applicable. This is accomplished by the fiscal year field on the Batch Header (screens
09A and 030). The system tracks and reports on the two years individually.

Unique Year-End Reporting

The year end process requires additional reporting to monitor the progress of the year end
closing and to report the financial status of the institution. These year-end reports must be
scheduled for production by the FRS. Reports unique to year-end include special FBM094'S,
FBMO095'S, Z Writers and FBM070'S. Some of the FBM094'S and FBM095'S are run every day to
allow the fund accountants to monitor the progress of the closing. Other FBM094's and FBM095's
sort financial data for financial statement presentations. Most Z-Writer reports are used by
Sponsored Programs Accounting to close out sponsored programs. FBM070's are utilized to
report the financial status of the institution. Please note that FBM070's must be maintained to
include any changes during the year to fund groups, accounts, account controls, subcodes,
attributes and accounting processes. FBM070'S should, therefore, be test run prior to year-end to
ensure that all changes processed during the year are reflected.
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Unique reporting is used during June, July and August. These should be reviewed with
Information Systems to ensure that their inclusion is still required and that they are scheduled to
be run on the proper date. Business & Financial Services should notify Information Systems if
non-scheduled reports need be added to the year-end schedule.

New-Year/Old-Year Transition

The new-year/old-year transition involves several processes. These include the elimination of
closed or deleted accounts, verifying that all active accounts are transferred to the new year file,
verifying that ending balances from the old year are transferred as beginning balances for the
new year, reestablishing encumbrances for selected fund groups, checking to ensure that project
year balances are retained, and ensuring that automatic budget reallocation instructions are
carried forward to the new year.

The key to year-end transition is the year-end transfer attribute (FG046 and FS058). This attribute
controls the type of year-end processing accounts within the FRS will receive. At Colorado State
University, three options are provided.

* F = Fiscal Year Account. In the general ledger, only balance sheet data (account
controls 1XXX, 2XXX and 3XXX) are passed to the new year. No dollar data is
transferred from the old records to the new records for account controls 4XXX, 5XXX and
9XXX. In the subsidiary ledger, no dollar data is transferred from the old records to the
new records. Examples of these accounts are the appropriated funds.

* P = Project Year Account. In the general ledger, balance sheet data (account controls
1XXX, 2XXX and 3XXX) are passed to the new year. In addition, the current month plus
year-to-date dollar data from the old records are added to the year-to-date dollars in the
new records for account controls 91XX and 96XX records; these are the budget and
encumbrance summary records, respectively. No dollar data is transferred from the old
records to the new records in 4XXX, 5XXX, 93XX and 95XX records. In the subsidiary
ledger, the accounts are processed by FBY002, which transfer project accounts similar to
a normal month-end. The current month plus year-to-date dollars and the project-to-date
dollars in the old records are added to the project-to-date dollars in the new records.
Budgets, encumbrances and budget balance available accumulators are transferred
without change. Examples of these accounts are the sponsored program funds.

» C = Close Subsidiary Ledger Account. In the subsidiary ledger, these accounts will not
be transferred as active accounts from the old records to the new records by FBY001,
FBYO002 or FBY003. However, they will be available for comparative reporting from the
GL/SL History File. The use of a C is the recommended way to close a subsidiary ledger
account. See chapter on Closing Accounts.

The discussion of the year end processing attribute mentioned several of the FRS year-end
programs. The following is a detailed dialogue about each of these programs.

Create the New-Year-Files (FBY001)

FBYO0O01 creates a set of skeleton records for the new year. These records are in the GL, SL, OC,
Suspense and Batch Areas. The GL and SL records contain accounts designated to continue in
existence from the current (old) year. The accounts have the same attribute values and dollar
records, but all dollar fields are initialized to zero.

FBYO0O01 creates the new year records on the data base. The Report Description records and the
table entries for the Chart of Accounts, Automatic Budget Reallocation and Global Subcode Edit
tables remain the same. New year control records are created on the data base for open
commitments and suspense items. The Processing Month and the Fiscal Year fields on the FA
Main OOAK Record are updated.
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The year-end transfer attribute controls the selection of accounts (along with the Delete Flag)
from the GL and SL.

If an SL account's delete code is 1 and/or the transfer attribute has a value of C, the delete code
is reset to 2 and the account is carried forward for prior-year dollars only. The code is carried
forward to the new year.

If an SL account's delete code is 2, it is not carried forward to the new year.

If an account is carried forward (GL or SL), the attribute record is unaltered. All dollar records are
brought forward, but all dollar fields are set to zero.

In the GL, flags are unaltered.

In the SL account the flags are carried over as is, with the exception that the BUDSUP flag is
reset to zero in all accounts.

Frequently, FBY0O01 is run up to three months before the year-end. It may be run at any time
before or after the start of the fiscal year. (For documentation reference purposes, we assume the
start of the fiscal year is July 1.)

If FBY0O1 is run before July 1, new accounts which start July 1 may be created through the
normal maintenance process in the new records. Other data (new, changed attributes or budgets)
may also be maintained.

On July 1, the skeleton set of records is ready to receive new-year data. However, unlike a
normal month-end, the old year cannot be closed immediately. It must remain open to enable the
user to make various year-end adjustments. It must remain open to enable the user to make
various year-end adjustments. Optimally, this could be done within two to three weeks; however,
it can be a month or more.

Budget Entries to the New Files (FBY005)

Enter next year's budgets (with transactions) for the new year via FBY005. The records structure
defines a "Next Year Budget" field. The user may load this throughout the year (for fiscal year
accounts), such as, in the current year for the next year. After the skeleton records are
established (FBY001), FBY005 may be executed to create budget transactions to enter the new-
year records through records maintenance. The user may manually create the input for the full
budget or to supplement the automatic process. This step is desirably completed before July 1, or
the beginning of the fiscal year, but may be later. After this step, it is recommended to run
FBDO043, FBM009 and FBM061; compare the old year figures with the new year.

Note: FBYO0O05 is also refereed to as the Transaction Generator in the IDMS DP documentation.

21-103



FRS ACCOUNTING SYSTEM USERS MANUAL

Control Record Reset (FBY009)

This program is run on or about the first of July. It switches the controls for the current year with
the new year controls.

Project Account Closing (FBY002)

While June 30 may be the end of the fiscal year, for most grants/contracts and construction
accounts it is just a normal month-end. To begin new-year processing of project accounts, a
"month-end like" process must occur. Therefore, the SL and particularly the OC records need to
be processed around July 3-5, at least before any new-year activity is entered.

FBYO001 moves all GL and SL accounts to the new year.

To start the new fiscal year, all SL accounts with a year-end transfer attribute of P must be
transferred into the new-year records.

FBYO001 may have already brought this account into the new year. If project accounts were
subsequently added to the old records, FBY002 recognizes this and brings the account forward at
this time.

For these accounts, each old attribute record is added (or replaces the existing record) into the
new year. The attributes are as they were in the old records. Each new dollar record is added
without change except for the rolling of the dollar data. If the record already exists, it is updated.

The current month, fiscal year-to-date and project-to-date from the old records are added to the
project-to-date in the new records. All budget fields, the encumbrance field and the budget
balance available are added to their corresponding fields in the new records structure.

FBY002 also acts like the Month-end Roll program (FBMO0QO3) for project accounts. In this
example, with June being the last month of the fiscal year, FBY002 will add the current month
dollars to the project fiscal year-to-date dollar accumulator and also the appropriate quarter actual
accumulator. If the project fiscal year-end attribute of the fourth quarter-end attribute is 06 (such
as, June), then the corresponding dollar fields are zeroed out. This is done on an account-by-
account basis.

All Open Commitment records related to these SL accounts without their drop flags on are
transferred as is to the new records. If any new records already exist with the same key, the
current outstanding amount and liquidating expense amount are added to the new file record
corresponding fields.

Although FBY002 does not update GL dollar records, it checks for GL accounts created in the old
year since FBY001 was executed. If the check is positive, these active accounts are brought over
to the new year with all dollar fields set to zero. Without this action, it is possible to have a new-
year SL account without a corresponding or mapping GL account.
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After this step, it is recommended to run FBM009 and FBM061 and compare the old year
amounts with the new year. The GL will be handled in Step 4 in its entirety by FBY003, which is
explained next.

Processing of old-year vouchers against non-project accounts will still be necessary, and most
likely voluminous. It may be desirable to continue to direct the AP activities to the old-year
records and allow a limited number of controller-appointed personnel to access the new year
records for the purpose of processing new-year charges. When the preponderance of charges
affects the new year, then the majority of users accessing AP should be redirected to the new
year's records.

The FA accounting feed flag setting of B in the AP Start/End Session Screen (130) assists in this
process of updating old versus new year FA records with the AP Data. The screen will allow three
options for the FAS feed flag; a Y for Yes, an N for No and a B for Batch. When a B is entered, it
will instruct the integration process to continue immediate updating of the Accounts Payable
records, but will also prepare a batch to be fed to the proper accounting records, either new or
old, at a later point (when VBDO020 is run).

When a large volume of old-year transactions are processed in AP, the user can direct the on-line
FA updates to the new-year accounts and process the old-year charges to accounting by batch.
FBYO002 sets a delete flag in the old-year project accounts. Therefore, charges cannot be charged
erroneously to old-year project accounts. Once the volume has changed, the flow can be
reversed; the old-year FA records will be locked out from on-line processing and only updated by
batch processing until the year-end work is completed. On-line activity will be directed to the new-
year FA records.

Fiscal Year Closing (FBY003)

After the old year has received all known and appropriate year-end adjustments, and all
outstanding suspense records have been corrected, the ending balances are transferred into the
new-year records.

In the GL, this includes all account control records 1VVV to 3VVV that have an ending balance
(including bank accounts) and, depending upon the year-end transfer attribute, other selected
account control records. Refer to Section 12.1 of this manual.

Suspense records are not transferred to the new year, but must be corrected in the old year. All
suspense records must be cleared in the old or this program will not run successfully.

All active SL accounts not previously created in the new year records by FBY001 or FBY002 are
brought over at this time. Dollar activity is only carried over for the project accounts as in FBY002.

FBYO003 can also roll forward the last month's (e.g., June) current month dollars to the
project/alternate fiscal year dollar accumulator and/or quarter-to-date dollar accumulator. This
process assumes that the attributes controlling the dollar roll forward is set the same on all F
accounts. If the ending quarter agrees with the fiscal year end, (such as, 06), then the quarters
will be zeroed out. If the user wants to carry forward the dollars in these accounts, a special
control record parameter must be used.
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After this step, it is recommended to run FBD043, FBM009 and FBM061 and compare the old
year amounts with the new year.

Budget/Commitment Carry Forward (FBY005)

This step is optional. It depends on the policies of the institution. Some institutions allow the
accounts to carry forward budget dollars. Some require that the allocated budget be dropped at
year-end.

The fiscal year accounts may have encumbrances and/or budget surpluses or deficits that the
user desires to carry forward into the new year. FBY005 can create the transactions for input to
the maintenance of the new year records. This may be done selectively for each transaction type.

Note: FBY005 is also refereed to as the Transaction Generator in the IDMS DP documentation.

Prior Year Accumulator Load (FBY006)

During the first month of the new year, after the old year is completed, the prior year actual or
historical accumulators (current month and year-to-date for July last year, and the prior year-end,
e.g., June 30) must be initialized, assuming July 1 fiscal year. After FBY003 has been executed,
FBYO0O06 loads prior year history to the new-year records.

GL/SL Synchronizer (FBY007)

This program validates certain internal accumulators to ensure that the GL and SL records are
properly synchronized. This program resets the GL counter tracking the number of SL accounts
which are mapped to it. Depending on the timing of FBY001, FBY002 and FBY003 execution, it
may be helpful to execute FBY0Q7 after each step.

GL/SL Report History File Purge (FBY004) -- Optional

This step is optional and may be run at any time during the year if desired. The GL/SL Report
History File maintained by FBMO050 contains a record for each fiscal year that a 10-digit account
is in existence. The start of each new fiscal year causes this file to increase in size equal to the
count of all GL and SL 10-digit records in the data base. If the user determines that data on the
Report History File are no longer useful, he may remove those records by using FBY004; this will
increase the processing efficiency of the file in later cycles. If all data on the file are relevant and
useful, do not run this step.

Old Year Purge (FBY008)

This program performs two functions. The first is to reset the FA Main OOAK Record to inactivate
the "other", or old year, from processing. This is needed for two reasons: to keep anyone from
inadvertently updating a closed year, and to clear out the control information so that FBY001 can
run. The other function performed by FBY0O08 is to actually erase all of the records associated
with a specific fiscal year from the data base. When the erase function is performed, the year
being deleted cannot be the year that is currently active (meaning the current fiscal year on the
FA Main OOAK Record.)

THE YEAR-END CHECKLIST

Closing out the old year involves many factors. Year-end closing entries must be processed to
reflect the correct account balances. Ending balances from prior year financial statements should
be compared to beginning balances in the FRS to verify that they are the same. Corrections
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should be entered with a 098 transaction code. Reviews must be conducted to ensure that
attributes used to generate financial statements are present and accurate. These are only a few
of the tasks that must be completed at year end. Each person involved in the year-end close
should prepare a checklist of required tasks.

22 Input Control: How to Keep Track of All Those Transactions
GENERAL

Because the FRS is an interactive system and Colorado State University is highly decentralized,
input control is an extremely important but difficult task. Non-interactive input can be controlled
centrally prior to the time it is entered into the FRS. Interactive input cannot be controlled in
advance and must be monitored after the fact.

NON-INTERACTIVE INPUT

The Business Systems Services Office in Business & Financial Services is responsible for
controlling all non-interactive input to the FRS. This is accomplished by granting upload
capabilities to offices that process a large volume of transactions. These offices include Accounts
Receivable, Cashiers and Payroll.

In addition, the Business Systems Services Office is constantly monitoring the Batch Listings
(FBDO009 and FBM100) to ensure that all known batches have been properly captured by the
FRS and that no duplicates are evident. Note the FRS prevents duplicates if they have the same
batch reference and date.

Individual fund accountants within Financial Reporting & Analysis also have responsibilities in the
input control process. They review input submitted by various sources to ensure that it is
appropriate, correct and that all required signatures are present.

INTERACTIVE INPUT

Interactive input is not routed to Business & Financial Services prior to processing by the FRS. As
a result, different control procedures are needed. A log-in procedure cannot be utilized. Instead,
originators become responsible for filing original documents and ensuring that input is processed

properly.

Fund accountants review system input after the fact. Special exception reports are utilized to
review transactions meeting certain parameters to ensure that input was appropriate and correct.
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23 System Security: How Do We Control Access to All of This?

The purpose of security is to allow the University to be able to restrict operator access to specific
General and Subsidiary Ledger accounts. The account's security code is made up of a
combination of certain codes or attributes. These codes are established when an account is
created. When data for an account is requested, the security system checks the operator's
security code values against the security code values on an account. A determination is then
made as to whether or not the operator may access or update the account. Access is denied and
a message displayed if a user attempts to access an account outside their security setup.

The components of the security code are:

Division

School (or College)

Department

Sub-department

Executive Level (or Vice President)
Fund Group

Account Purpose

User Security

NGO ALN =

Each operator has a single security code entered on the Operator's Security Record. This code
may be viewed on Screen 880.

The security code may contain a masking character (an asterisk *). This signifies a "wild card", or
any character in that position is a match.

Examples:
Exec. Fund  Acct.
Operator  Division School Department  Sub-dept. Level Group Purp. Security

0100 - . — . sk . o I
0101 o . qgre sk ok . - ——
0102 *x o 1372+ ok . . o -
0103 ** ** 1372* > > > > JSmith
0104 o ok 2028* x x ok o -
0105 o . I . sk . o R
0106 o o — x ok 53 o -
Accounts

130267 ** 10 1001* ** E* 13 ** ek
131300 * 13 1301* > E* 13 > e
136598 > 13 1372* > E* 13 * JSmith
227290 > 13 1372* ** E* 22 ** el
228880 > 20 2028* ** F* 22 * ek
539447 ** 20 2033* ** F* 53 * ek
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1. Operator 0100 (General Accounting) has access to all accounts, as this operator's
security is set up with asterisks in every field.

2. Operator 0101 (Dean's Office - Engineering) has access to accounts 131300, 136598
and 227290, as the operator's security value for department matches the department
values on these accounts.

3. Operator 0102 (Civil Engineering Operator A) has access to accounts 136598 and
227290, as the operator's security value for department matches the department values
on these accounts.

4. Operator 0103 (Civil Engineering Operator B) has access to account 136598 only. The
operator's security values for department AND User Security matches the values on this
account. Although the department value for account 227290 matches, the operator is
denied access because the User Security values do not match.

5. Operator 0104 (Computer Center) has access to account 228880 as the values for
department match.

6. Operator 0105 (Provost's Office) has access to accounts 130267, 131300, 136598 and
227290, as the values for Executive Level match.

7. Operator 0106 (Contracts and Grants Office) has access to account 539447 as the
values for fund group match.

A second element of security is screen security. Operators may be given access to some or all of
the screens, thereby controlling the type of information and the input capabilities of a particular
operator. Three levels of access can be defined.

A Allow (Inquiry and Input)
I Inquiry Only
D Deny

Each screen or group of screens can be coded to allow or disallow access to it.

The typical campus user might be set up with the following access:

1.  A007 Input User Option Subcodes

2. A010 Input Budget Transactions

3. A011 Input Encumbrances

4, A014 Input Journal Entries

5. A030 Open and Close a Batch

6. A09B Departmental Attributes

7. 0™ Inquiry to All Other 000 Level Screens
8. A1A2 Vendor Search

9. I1MA3 Inquiry to AP Vendor Data

10. 1113  Inquiry to Vendor Analysis

11. 1114 Inquiry to Outstanding Checks

12. 1115  Inquiry to Outstanding Vouchers

13. 1118  Inquiry to Invoice List

14. D1*™  Denied Access to All Other 100 Level (Accounts Payable) Screens
15. 1MA4  Vendor Remit to Address

16. A22N Input to PO Notepad

17. 1220  Inquiry for Purchase Orders

18. 1224  Inquiry for Purchase Orders

19. 1228  Inquiry to Purchase Order Lines
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20. 1239  Inquiry to Receiving Data

21. A282 Inquiry to Active Purchase Order List

22. 1284  Inquiry to Invoice Data

23. 129A  Inquiry to PO Headers

24. D2**  Denied Access to All Other 200 Level (Purchasing) Screens
25. D3**  Denied Access to All 300 Level Screens

26. D4**  Denied Access to All 400 Level Screens

27. 1880  Inquiry to User Security

28. D*™*  Denied Access to All Other Undefined Screens

If duties in your office are segregated, screen access can also be controlled. For example, if one
individual is responsible for journal entries, but not purchase requisitions, access can be denied
to all purchasing (200 level) screens. If another individual is responsible for purchase requisitions
only, screen access to the 200 level screens would be allowed, with access to all other screens
denied. If other individuals need inquiry access only, access would be provided to the appropriate
inquiry screens, with access to all other screens denied.

These two elements of security provide the account manager with effective controls of the
accounts they manage. Access can be allowed or denied to particular accounts with the first
element of security, and access allowed or denied to a particular accounting function with the
second. If access to an unauthorized account or screen is attempted, the system does not allow
the user to complete the requested action. The messages "account access denied" or "screen
access denied" are also displayed.

Each operator is assigned a unique accessor ID (assigned by Information Systems), and operator
number and password (assigned by Business & Financial Services). Each individual in your office
who requires access to the FRS System should have their own unique accessor ID, operator
number and password. Your accessor ID (U*****), and operator number act as a signature in the
system. For each transaction that is posted, FRS maintains a file of who processed the
transaction, where the terminal or PC is located and when the transaction was posted. It is thus
extremely important that access codes not be shared and passwords not written on sticky notes
and taped to the PC!!!

Each user requiring access to the FRS System must complete the Application for
FRS/Delphi/CIS. This should be forwarded to the Security Coordinator in Business & Financial
Services, 555 S Howes Street. In obtaining access to the FRS System, users agree to maintain a
secure environment and ensure appropriate use of terminal applications within the policies and
procedures of the University. Misuse will result in revocation of your access, without notice. As
individuals leave your office, it is imperative that their password be deleted as soon as possible.
This includes individuals transferring to another department on campus.
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24 Accounts Payable Inquiry

Screen

101

1A2
1A3

113

114
115

118

119
140
201
224
228
239
248
249
282

284
22N

29A

Accounts Payable
Main Menu

Vendor Search

Vendor Data

Vendor Analysis

Outstanding Checks
Outstanding Vouchers

Invoice List

Batch Detail

Voucher Detail
Purchasing Main Menu
PO Line Data

PO Line Inquiry
Receiving Detail
Invoice Data

Invoice Inquiry

Active Document List

Invoice Data
PO Notepad

PO Header

Data Available

Locate vendor records by name.

Remit to address, telephone #, vendor terms, tax ID, retention
months.

Voucher, invoice & PO numbers, funding, description, invoice, due
and paid dates, check number.

Outstanding Check List

Voucher, invoice, & PO numbers, funding, description, invoice &
due dates.

Voucher, invoice & PO numbers, amount, check number, date and
amount, status.

Listing of detailed vouchers within a batch
Detailed information about each voucher.

Detailed information about each line of a Purchase Order.
Summary information about a Purchase Order.

Detailed receiving information.

Detailed data about an invoice.

Detailed data about an invoice for each Purchase Order line.

Summary information about Purchase Orders - queried by
department number, PO #, PO type.

All invoice data for a Purchase Order.

Text pertaining to a Purchase Order (PO) or CIS entered
Departmental Purchase Order (DPO).

Summary information about a Purchase Order.
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SCREEN 101 ACCOUNTS PAYABLE MENU
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SCREEN 1A2 VENDOR SEARCH

Screen 1A2 VENDOR SEARCH

Screen 1A2 is used to search the vendor file for vendor names, numbers and other demographic
information about a vendor.

ACTION/CONTEXT LINE

Requnec_l ) All or part of the vendors name.

Information:

VEND: The vendors name (or leading characters).
Press ENTER.
All vendors whose names correspond to the entered data
are displayed.
Press the ENTER key to view the next page.

INPUT LINES

Required

Infgrmation: None

LINE NUMBER: The number to the left of the chosen vendor name. Press
ENTER.

The vendor number of the chosen vendor is input in the
VEND field at the top of the screen.
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SCREEN 1A3 VENDOR CREATE/MODIFY

1A3 WEMDOR CREATE/MODIFY FAISON CORPORATE EXPRESS
F4: B8 DATE: B1/17/088 TIME: 11:52:04
SCREEN: I WEMD: WOOEO363210 WCHR: ACCT: 1356613410
YEMDOR MAME: FAISONM CORPORATE EXPRESS DROP : E]
DELETE: a
CONTACT HAME: DEBBIE TEMHEN ESTABLISH DATE: @©42734
ADDRESS #: B P 0O BOW 33421 LAST ACTIVITY: B114a8
ADDRESS TYFE: R LAST CHECK HO: g2 B95624
ADDRESS FRZ: LAST CHECK DATE: B©1l08048
ADDRESS DROP: FAYMENT TYPE: C
CITY: CHICAGO STATE: IL ZIP: BBOEA4 3421 COUNTRY: USA
TELEPHONE : 3B3 373 5499 EXRTENSION:
FAX MUMBER: G488 500 338§ EXTENSION:
00 HUMBER: goa EXTEMSION:
WEE ADDRESS: http:/fwww.faisonopc.coml/presssindex.html
E-MAIL: WEMD TERMS: B.B000 f ]
PAY TERMS: B.eaa a ]
FEDERAL TAX ID: 840524845 1093/1042 CODE: C 18899 LETTER:
DISCOUMT CODE: aa CURREMCY CODE: FREIGHT: i
INYALID TIN CTR: @ INYALID TIN YEAR: ©OGE COMMODITY CODE: Y%
CHECKE LIMIT CODE: A HOLD FPAYMEMT: ] FREEZE ACTIWVITY: @©
RETEMTION MOMTHS: 24 YEMNDOR TYPE: D PF5: ADDRESS SELECT 1Ad4

Screen 1A3 VENDOR DATA

Screen 1A3 is used to view demographic data about a vendor; vendor number, address, & phone
#.

ACTION/CONTEXT LINE
VEND:

Required

. Allor part of the vendors name or number.
Information:

The vendors name (or leading characters) or the 11-
character vendor number.

Press ENTER.

The vendors name and other related data is displayed. If only
a portion of the vendors name was input, the system will take
you to screen 1A2 to select a vendor, then it will return you to
screen 1A3.

ADDRESS #: Each address for a vendor is identified with a unique address
number - 00 thru 99 are valid address numbers.

ADDRESS B - Both, used as either an order from address or a remit to
TYPE: address

O - Order from address
R - Remit to address
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SCREEN 113 VENDOR ANALYSES (PROCESSED INVOICES)

113 WENDOR ANALYSIS
F4y: OF

SCREEM: I WEMD: WOEOO363210 VCHR:
ESTABLISHED:

LAST ACTIVE:

B4/27/85
A1/14/88

¥TD PD:
TYPE:

YLHR
2958418
Addr: @5
2958426
Addr:05
2958428
Addr:@5
29584249
Addr: @5
29584308
Addr:05
2958431
Addr:@5

ACCOUMT
2bBR313411
Gross:
ZhAR3I1I411
Gross:
fhARI1A411
Gross:
2bBR313411
Gross:
ZhAR3ITI411
Gross:
fhARI1A411
Gross:

INVOICE
170884708-001
14.99 Disc:

1705893215-0A1
£.87 Disc:

169R94198-002
-22.74 Disc:

1689787839-003
511.99 Disc:

171028472-0A1
47.20 Disc:

171196123-001
35.94 Disc:

PAGE : 1 0OF NExT PAGE:

]

PF5=ADDR SELECT 1A4

FAIZ0M CORPORATE EXPRESS
DATE: B1/17/88 TIME:
1356613410

11:52:44
ACCT:

CHECK LIMIT CODE:
HOLD:

]
]

T,9082.91

IHY DT DUE DT
103187
MHet:
1831687
Met:
1831687
Met:
103187
MHet:

FD DT
112707 692711
14.899 TC: 147
112707 692711
B.OT TC: 147
112707 692711
-22.74 TC: 157
113087 112787 B92T11
511.99 TC: 147
1603187 113887 112707 692711
Met: 47.20 TC: 147
1603187 113887 112707 692711
Met: 35.94 TC: 147

CHECK

P324G40

113007
P324840 113067
P3z484a 183187
P324G40
P324840

P3z484a

PF7=PAGE BWD PF8=PAGE FLD

Screen 113 is used to display current payments made to a vendor. It includes current payments
and invoices processed by Accounts Payable but not yet paid to the vendor. Invoice data is
retained on screen 113 until the vendor has cashed the check for that invoice.

ACTION/CONTEXT LINE

Required All or part of the vendors name or number.
Information:
VEND: The vendors name (or leading characters) or the 11-character

vendor number.
Press ENTER.

The vendor's name, address and all voucher/invoice activity
for the vendor is displayed. If only a portion of the vendors
name was input, the system will take you to screen 102 to
select a vendor, then it will return you to screen 113.

If more than 7 vouchers are displayed, use the F7 (page backward) and F8

(page forward) keys to continue your search.
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SCREEN 115

115 OUTSTAMDING WOUCHERZ

OUTSTANDING VOUCHERS

FARISON CORPORATE ExPRESS

Fy¥: D& DATE: B©1/17/088 TIME: 11:53:18
SCREEM: I YEMD: WOBDEE3E3Z210 WCHR: ACCT: 135kG613410

YOUCHER ACCOUNT INYOICE DESC PO MO Iy OT DUE DT TC HOLD
2971306 2606313411 174290791-001 Poz24840 123167 p13geg 147 @
Addr:05% Gross: 77.59 Disc: Met: T7.59
2971307 2606313411 174146179-001 Poz24840 123167 p13geg 147 @
Addr:05% Gross: 119.46 Disc: Met: 119. 46
2971308 2606313411 174291945-001 Poz24840 123167 p13geg 147 @
Addr:05% Gross: 153.58 Disc: Met: 153.58
29713180 2606313411 174544257-001 Poz24840 123167 123107 157 O
Addr:05% Gross: -20.658 Disc: Met: -20.68
2971312 2606313411 174696E0Z-001 Poz24840 123167 p13geg 147 @
Addr:05% Gross: 35.32 Disc: Met: 35.32
2971318 2606313411 174550016-001 Poz24840 123167 p13geg 147 @
Addr:05% Gross: 44.88 Disc: Met: 44,88
2971326 2606313411 174398086-002 Poz24840 123167 p13geg 147 @
Addr:05% Gross: 34.13 Disc: Met: 34.13
Foksckk VENDOR sk GROSS DISC MET

doksckk TOTAL sk 444,28 .oa 444,28

PAGE : 1 0OF 1 MEXT PAGE: PFT=PAGE BACKWARD PF8=PAGE FORWARDD

Screen 115 is used to display current outstanding payments made to a vendor. These are
invoices processed by Accounts Payable but not yet paid to the vendor. Checks are printed once
a week, on Tuesday night. Also, payments are held for vendor terms (due date), i.e., if a vendor
allows us to make payment within 30 days of the invoice date, Accounts Payable processes the
invoice, but the payment is not made until close to the due date. Invoice data is retained on
screen 115 for a very short period of time, until a check has been issued to the vendor.

ACTION/CONTEXT LINE

Requweo_l . All or part of the vendors name or number.
Information:
VEND: The vendors name (or leading characters) or the 11-character

vendor number.

Press ENTER.

The outstanding vouchers/invoices for the vendor is
displayed. If only a portion of the vendors name was input,
the system will take you to screen 102 to select a vendor,
then it will return you to screen 115.

If more than 7 vouchers are displayed, use the F7 (page backward) and F8
(page forward) keys to continue your search.

24-116



FRS ACCOUNTING SYSTEM USERS MANUAL

SCREEN 118 INVOICE LIST
115 DUPL INWODICE FILE LIST FAISO0N CORPORATE ExPRESS
FY: 08 DATE: B1/17/88 TIME: 11:53:47
SCREEN: I WEND: WHABEE363218 WCHR: ACCT: 135661341A
INWOICE HUMBER:
{emscsssosssa IHHYUICE============= > WOUCHER RO {escscsscos CHECK-------- >
HUMEBER AMOUNT  DATE NUMBER HUMBER HUMEER AMOUNT DATE 5T
174271725-001 2. B 123107 2971327 P924840 A
174398086-002 34.13 123107 2971326 PS2484A A
1745506816-801 44,88 123107 2971318 PS2484A A
1746390602-001 39.32 123107 2971312 PH24840 A
174544257-001 -20.68 123187 2971310 P924840 A
174291945-881 153.58 123187 2871388 P92484@ A
174140179-001 119.46 123187 2971307 P324540@ A
174290791-6001 TT.59 123107 29713086 PS92484A A
173671828-001 32.09 121587 2969825 PH24848 695624 282.08 B1OEEE C
173945406-001 22d.8h 121207 29609824 P3245840 695624 282.08 R1O8EE C
173884753-001 25.13 121507 2969822 P924848 695624 282.08 01O808 C
171745962-6801 127.10 111587 2961566 P9245840 B93863 127.18 121187 C
171136p123-001 39.94 103107 2938431 P924840 692711 293.45 1127087 C
9108.08 1,566.749
PAGE: 1 0F 1 NEXT PAGE: FFT=PAGE BACKWARD PFG=PAGE FORWARD

Screen 118 (DUPLICATE) INVOICE FILE LIST

Screen 118 is used to display all invoices processed for or paid to a vendor. Invoice data for the
current month and the previous 12 months is retained on screen 118.

ACTION/CONTEXT LINE

Requweq ) All or part of the vendors name or number.
Information:
. The vendors name (or leading characters) or the 11-
VEND:
character vendor number.
INVOICE Optional - Use this field if you are inquiring about a specific
NUMBER: invoice.

Press ENTER.
All invoices for the indicated vendor are displayed.
If only a portion of the vendors name was input, the system
will take you to screen 102 to select a vendor, then it will
return you to screen 118.
Use the F7 (page backward) and F8 (page forward) keys to continue your
search.
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SCREEN 119 VOUCHER INQUIRIES BY BATCH

113 ¥WOUCHER IMOQUIEY (BATCHSSESSION)

Fv: @2
sCrEeEM: [}

YEMDORAAD :
YEMD MAME:
YOUCHER :
ACCOUMT :
IMYOICE:
DESC:

FO MUMEER :
INY DRTE:
DUE DATE:
FRID DATE:
EAME A CHE :
TC:

GROSS:
DISC:

MET :
ADYCSPAPR :

FAGE : 1

Screen 119:

OF

VEMD:
ORDER: [

TO173l24240 00
CAMERIDGE SCIEMT
ooazd4z4
1-20425-2520
2002111

ITI-MLE WWOUCHER
LIERARY

QEs22501
oasz23s01

oz
14a
Ecic]cpcic

Ecic]cpcic

MEXT FRGE:

TO172z373300 WCHR:

BATCH ID:

TOLF31242230 00
EMEROIDERERS GUI
Qoozd4zz
1-20425-2520
EGAD3Z7E1LMI
ITI-MLE WOUCHER
LIERARY

Qas2riol
oasz2as01

oz
140
24. 00

24. 00

ACCT:
LIBGGE1

ELACKWELL'S EOQOOK SERVICES

DATE: 1os02/01
alajojcjaioioioiele]

EATCH DATE:

TOlFalz4220 00
INFORMATION TODA
ooozdzz
1-20425-2520
14032233-E1
IIT-MLE WOUCHER
LIBRARY

QEs2asm1
oasz23s01

oz
140
233,00

233,00
!

FF7=FAGE ERCKWAED

VOUCHER INQUIRY BY BATCH

TIME: 15:42:132

Q9z27ral

TOlFals4210 00
MATL ASSHM FOR IM
ooozd4z21
1-20425-2520
4126

ITII-MLE WwWOUCHER
LIERARY

5515501
oasz2as01

oz
140
45,00

45,00
!

FF2=FAGE FORWARLD

Screen 119 is used to display voucher summary data by batch. Voucher data is retained on
screen 119 until the vendor cashes the check.

ACTION/CONTEXT LINE

Required Information:

BATCH ID:

Use the F7 (page backward) and F8 (page forward) keys to continue your

search.

All or part of the vendors name or number.

The batch and date should be entered.
Press ENTER.
All vouchers for the indicated batch are displayed.
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SCREEN 140

VOUCHER SNAPSHOT

140 YVOUCHER RECORD DISFLAY AFFIMITY
Fy: o2 HATE: 10/82/@1 TIME: 12:25:419
scREEM: | WEMD : WEOoasszd4zo WOHR: 2245222 ACCT: 14z2010=2410
INVOICE ACDRESS MUMBER: GO0
MUMEBER : ZBQ1-07-2825 GROSS: 233,53 EANE: B2
CESCRIPTIOM: CISCOUMT : .o CHECK MUMBER: 4443591
CATE: a7f27 0l MET : E5& .53 CHECE DATE: GO&8/28/01
DUE: @7rs27701 FURCHASE ORDER: AR3Z2442
ACCOUMTS TR CURREMCY
LIRBILITY: Q140002100 CODE: CODE:
CISCOUMT : AMOUMT : .o FERCEMT : eleielel
MAF CODE: 14000
LOMESTIC EQUIWALEWMT AMOUMTS EFT EATCH
IMVOICE: .o FAFPER CHECK: FREFEREMCE MO: WOUG42
CISCOUMT : el ACDYICE SEMT: LATE: G8s27/01
WCHR ACCRUAL:
FLAGS DROP: O FURGE: 1 CK RECOMCILED: @ ACCTG FEED: Y
HOLD: @ CHECK FEEL: 1 PFPRARTSFULL LIG: F FROCESS DATE: Q2f27/01
YOID: @ DRILY FEEDR: 1 DISCOUMT LOST: 1
10939: ENCLOSURE : YCHR REGISTER: 1 TREAMSACTION CODE: 147

Screen 140 is used to view detailed information about a voucher. Accounts Payable is the
primary user of this screen. In order to use this screen, vendor #, voucher # and the 10-digit
account number must ALL be entered at the top of the screen.

N —

used to obtain the vendor number.
3. TAB to the VCHR (voucher) field and enter the 7 character voucher number. A variety of
screens can be used to obtain the voucher number including 23, 113, 115 or 118.
4. TAB to the ACCT field and enter the 10 digit account number. A variety of screens can
be used to obtain the account number including 23, 113, or 115.
5. Press the ENTER key. Detailed information about that voucher is displayed including the
process date, batch, check number and date, and a variety of flags.
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SCREEN 201 PURCHASING MAIN MENU
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SCREEN 224

PO LINE ITEM CREATE/MODIFY

Screen 224 is used to view very detailed, specific data about a line of the Purchase Order (PO).

ACTION/CONTEXT LINE

Required
Information:

CODE:

DOCUMENT:
LINE:

Document Code

Document Number

Line

0 = Purchase Orders (PO)

1 = Purchase Requisitions (Q)

The 7-character number identifying the Purchase Order
you want to view.

The 3-character line number of the Purchase Order you
wish to view. Input 001 for line 1, and so on.

Press ENTER.

Detailed information about the Purchase Order Line is
displayed.
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SCREEN 228 PO LINE ITEM INQUIRIES

NOTEPAD ITEMS EWIST

Screen 228 is used to view general (less detailed) data about a Purchase Order (PO).

ACTION/CONTEXT LINE

Requireq ) Document Number
Information:
DOCUMENT: The 7-character number identifying the Purchase Order

you want to view.
Press ENTER.

The Purchase Order Lines of the PO are displayed.
2 Lines are displayed per screen.

Use the F7 (page backward) and F8 (page forward) keys to advance to the
next lines of the PO.
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SCREEN 239 RECEIVING LINE INQUIRIES BY PO LINE

223 RECEIVIMG IMFORMATIOM REWIEW MICRO WAREHOUSE
Fv: @2 DATE: 1@/03/01 TIME: 13:02:06
SCREEM: I WEMDOR: vwoooozzdarFea CODE: @ DOCUMEMT: P173528 LIME: ool
IMVOICE: COMMODITY :
FO LIME OGQUAMTITY ORDERED: 2.00  COMMODITY: 28553 UoM: ER UFO:
QUAMTITY ACCERTED: 2.08 LAST RECEIWED DATE: A@7/0&E/@1

DESCRIFTION: ZIF 250ME SCSI EXT DRIVE, #DREIZ1Z5
!

RECEIWING LIMES

DELETE: @ DATE: A7/fo&E/01 uoM: ERA
COMMENTS :
ACCERPTED QUAMTITY : 2.00 QUALITY: A ACTIOM: F
REJECTED QUAMTITY : o.eg  QUALITY: @

DELETE DATE: 1@faz/61

FF7=FAGE EACKWARD FFa=FAGE FORWARD FAGE: @@01
Screen 239 is used to view detailed receiving information by each Purchase Order line.

ACTION/CONTEXT LINE

Required Document Number
Information: PO Line Number

DOCUMENT: The 7-characf[er number identifying the Purchase Order
you want to view.

LINE: The Purchase Order line number that you want to view.
Press ENTER.
Detailed receiving information for that Purchase Order
line is displayed.

Use the F7 (page backward) and F8 (page forward) keys to advance to the

next lines of the PO.
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INVOICE LINE ITEM LIST

Screen 248 is used to view detailed data about an invoice.

ACTION/CONTEXT LINE

Required
Information:
DOCUMENT:
INVOICE:

Document Number

Invoice Number

The 7-character Purchase Order number.

The vendors invoice number that you want to view.

Note: The invoice number must be entered EXACTLY as
Accounts Payable input it. Leading zeros, spaces and
punctuation marks must be input if Accounts Payable input
them. Screen 118 or 249 may be used to obtain the correct
invoice number.

Press ENTER.

Detailed information about the vendors invoice is displayed.

Use the F7 (page backward) and F8 (page forward) keys to advance to the
next lines of the PO.

24-124



FRS ACCOUNTING SYSTEM USERS MANUAL

SCREEN 249 POSTED INVOICES BY PO LINE

Screen 249 is used to view invoice data for a Purchase Order line.

ACTION/CONTEXT LINE

Document Number

Required Information: PO Line Number

DOCUMENT: The 7-character Purchase Order number.
LINE: The Purchase Order line number that you want to
’ view.

Press ENTER.

Detailed invoice information for that Purchase Order
line.

Use the F7 (page backward) and F8 (page forward) keys to advance to the
next set of invoices.
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SCREEN 282 DOCUMENT LIST

2582 ACTIWE DOCUMEMWT LIST
Fy: @2 DATE: 1@/02/01 TIME: 12:27:45
SCREEM: VEMDOR: vooooz4ayen CODE: @ DOCUMEMT : LIME:

IMWOICE: COMMODITY :

SELECTION CRITERIA

START DOCUMEMT : I WEMDOR : DEPARTHMEMT :
BUYER : TYFE: TRACKIMG STATUS:
ROUTE : REFEREMCE :

FROM TO

EFFECTIYE DATE: GQQ@F00/00 Qosaasaa

START DATE: Q@faofan Qosonsaa

EMD» DATE: Q&7007500 Qosaasaa

EXFECTED DELIWERY DATE: Q& 00/00 Qosonsaa

FROM TO
GROSS AMOUNMT : 0. aa o,
GROSS AMOUMT LESS IWVWOICE AMOUMT: 0. aa G, aa

FOSTEDR/ZERO RECEIWIMG LIST (P/Z/EBLAMK] :
FOSTEDR/ZERO IMWOICIMG LIST (F/AZ/BLAME] :

Screen 282 is used to obtain a listing of Purchase Orders.

ACTION/CONTEXT LINE

Requweq ) Document Code

Information:

DOCUMENT 0 = Purchase Orders

CODE: 1 = Purchase Requisitions
Press ENTER.

INPUT LINES

Requweq ) Start Document

Information:

START E_nter the 7 _character Purchase Order number whe_re you

DOCUMENT: wish to begin your search. Use P(or Q)000000 to view all
documents.

Option Fields:

VENDOR: The 11 character vendor number. Use this field to limit your

search to a specific vendor.

The 4 character department number. See Appendix A for a
DEPARTMENT: department number listing. Use this field to limit your

search to a specific department.

The 3 character buyer code. Use this field to limit your
BUYER: search to a specific buyer. Press the F2 Key (HELP) at the

buyer field to obtain a listing of buyer codes.

The 2 character document type code. 0 for Purchase
TYPE: Orders, 1 for Purchase Requisitions. Use this field to limit

your search to PO's or Requisitions.

TRACKING P
STATUS: This field is not currently used.
ROUTE: This field is not currently used.
The 7 character document number. Use this field to view all
REFERENCE: documents created from a single document. Example, to

view all Purchase Orders that were created from a
Requisition, enter the Requisition number in this field.

EFFECTIVE The date ranges of documents that you want to view.
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DATE:

START DATE: Enter the FROM and TO dates of the time frame. You must
END DATE: .

DELIVERY specify both dates, and the FROM date must be on or
DATE: before the TO date. Enter dates as MM/DD/YY.

Press ENTER.

NOTE: The response time on screen 282 is extremely slow!! It can take
up to 5-10 minutes for the system to search through the entire PO
database.

SCREEN 282 DOCUMENT LIST

282 ACTIWE DOCUMEMT LIST

Fy¥: B2 DATE: 1os0z2/01 TIME: 12:23:032
SCREEM: WEMDOR : CODE: @ DOCUMEMT : LIME:
INVOICE: COMMODITY :

F173500 YEWNDOR: WEOQO7z4000 DUFONT CO DEFARTHMEMT: 1171

BEUYER: T TYFE: Q0 TRACKIMG STATUS: ROUTE :

REFEREMCE: Q242432 DATE: B&s21/01 START: ENL :

DELIVERY: OBS21501 GROSS AMOURMT: 12215.25 IWWOICE AMOUNMT : 12215 .25
F1759501 WEWNDOR: WEE@o=z01z8 I B M CORP DEFARTHENT : ZBZ8

EUYERE: = TYFE: Q0O TREACKIMG STATUS: ROUTE :

REFEREMCE: 0QB42552 DATE: Aes21501 STRET: EMD :

DELIVERY : GROSS AMOUNT: 2502 .00 IMWOICE AMOUNT: 2502 .58
F173502 VYENDOR: WEQOO287130 DATA SERYICE CEMTER IMNC DEFARTMEMT : 0120

EUYER: & TYFE: Q0 TRACKIMG STATUS: ROUTE :

REFEREMCE: Q042582 DATE: BEs21/01 START: ENL :

DELIVERY : GROSS AMOUMT : 2186 .88 IMWOICE AMOURMT : 186, @E
FAGE BACEWARD = FF7 FAGE FORWARLD = FF2 FAGE : EDI

The documents that meet the selection criteria are displayed.

Use the F7 (page backward) and F8 (page forward) keys to advance to the next set (of 3) of
purchase orders.

PAGE: Enter the desired page number to skip x number of screens.
Press ENTER.
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SCREEN 284 PURCHASE ORDER SUMMARY

MOTEPARD ITEMS EXIST

Screen 284 is used to view ALL invoice data for a Purchase Order.

ACTION/CONTEXT LINE

Requireq ) Document Number
Information:
DOCUMENT: The 7-character Purchase Order number.

Press ENTER.
Detailed invoice information for the Purchase Order is
displayed.
Use the F7 (page backward) and F8 (page forward) keys to advance to the
next set of invoices.
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SCREEN 29A PO HEADER

Screen 29A is used to view very detailed, specific data about a Purchase Order (PO).

ACTION/CONTEXT LINE

Required Document Code
Information: Document Number
CODE: 0 = Purchase Orders (PO)

1 = Purchase Requisitions (Q)

The 7-character number identifying the Purchase Order
you want to view.

Press ENTER.

Page 1 of the PO is displayed. Press ENTER to view
page 2.

DOCUMENT:
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SCREEN 22N PURCHASE ORDER NOTEPAD

22N PURCHASE ORDER NOTEPAD

Screen 22N is used to enter or view notes/comments about a Purchase Order (PO) or a CIS
entered Departmental Purchase Order (DPO).

If a note exists for a given document, the system displays the message "NOTEPAD ITEMS
EXIST" in the upper right corner of various 2** purchasing screens.

1. To view notes/comments, enter the purchasing document # in the DOCUMENT field and
press ENTER. Continue to press ENTER if multiple notes (ITEM 1 of x) exist.

2. To create a note, enter the purchasing document # in the DOCUMENT field and press
ENTER. Enter up to 8 lines of text (40 characters per line) for each note. Press ENTER to
record/capture the note. If a note(s) already exists, press ENTER until the first blank
"page" appears.
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25 FRS Data Warehouse
February 2008

Delphi is a data warehouse containing the raw information from the mainframe systems. It is an
Oracle database server designed to distribute campus central administrative data to individual
college and departmental users. It allows the user to download data to the users PC. Delphi has
been implemented using a relational database. The data from the mainframe is replicated
periodically into Delphi tables which provide a convenient and easy mechanism for adhoc queries
using a variety of desktop tools. The current campus favorite is Microsoft Access.

Tables and views starting with APOLLO.WFRS contain FRS financial information.

cur_mo tables contain current information (DOS names start with
FG)

prv_mo tables contain data as of the last (DOS names start with

month-end FH)

his_fy tables contain data from FY91 to the (DOS names start with

present FY)

Contact you LAN Manager for the log in procedures. Consult with the network manager for your
department prior to logging on to delphi. A delphi application for FRS must be completed prior to
access being granted to the user.

Delphi Administrator:
Josh Clark, Information Systems, 6th Floor-North, University Services Center, 491-7169

FRS Administrator:
John Hunter, Business & Financial Services, 122 Johnson Hall, 491-1956

LOG ON TO DELPHI: (MICROSOFT ACCESS)

START, PROGRAMS, MICROSOFT ACCESS

When viewing a table, or running a query, you will be prompted to input your delphi login and
password.

LOG OUT OF DELPHLI:

Close Microsoft Access by clicking FILE, EXIT.
MAILING LIST:

To Subscribe to the DELPHI mailing list, to receive training information, new tables or changes to
table, etc.

Send an e-mail to:
TO: XMAIL[listserv@yuma.acns.colostate.edu]

no subject
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one line message stating:
subscribe Delphi-L your name

LINKING TABLES:

Once in access and you have a database open, click:

FILE
GET EXTERNAL DATA
LINK TABLES

In the "files of type" area towards the bottom left it will say "Microsoft Access". Click in that box
and select ODBC Databases.

A "select data source" popup box appears. Select "delphi (not sharable).dsn" and click OK.
You'll be prompted to login to delphi. Input your delphi userid and password; then click OK.

A "link tables" popup box appears. Highlight the table you want to link, and click OK. note: frs
tables are under apollo.f**** OR apollo.wfrs.****

TABLES AVAILABLE:

DOS Windows
Current Files
These tables are refreshed daily (M-F night) Apollo.wfrs_
Chart of Accounts FGCHRT cur_mo_coa_01
Cost Share Accts FGCSSP cur_mo_sl_attr cs 01
Encumbrances FGENCM cur_mo_encumb_01
GL Balances FGGLAC cur_mo_gl_bal_01
GL Attributes FGGLDM cur_mo_gl_attr 01
GL C&G Attributes FGGLSP cur_mo_gl_attr sp_01
Principal Investigators FGPISP cur_mo_sl_attr pi_01
SL Balances FGSLAC cur_mo_sl_bal 01
SL Attributes FGSLDM cur_mo_sl_attr 01
SL C&G Attributes FGSLSP cur_mo_sl_attr sp_01
Curr Yr Transactions FGTRAN currfy_trans_00
FRS Buildings bldg_number_desc_00
FRS Departments whrs_dept_table 00
FRS Subcodes FRSBCD subcodes_00

Prior Month Files
These tables are frozen after the end of each monthly closing.

Chart of Accounts FHCHRT prv_mo_coa_01

Cost Share Accts FHCSSP prv_mo_sl_attr cs 01
Encumbrances FHENCM prv_mo_encumb_01
GL Balances FHGLAC prv_mo_gl_bal_01
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GL Attributes FHGLDM prv_mo_gl_attr_01
GL C&G Attributes FHGLSP prv_mo_gl_attr_sp_01
Principal Investigators FHPISP prv_mo_sl_attr pi_01
SL Balances FHSLAC prv_mo_sl_bal_01
SL Attributes FHSLDM prv_mo_sl_attr 01
SL C&G Attributes FHSLSP prv_mo_sl_attr sp 01

Prior Year Files
These tables currently contain data from FY91 —to the present.
These tables are frozen after the end of each yearend closing.

Chart of Accounts FYCHRT his_fy coa_ 01

Cost Share Accts FYCSSP his_fy sl attr cs_01
Encumbrances FYENCM his_fy_encumb_01
GL Balances FYGLAC his_fy gl bal 01

GL Attributes FYGLDM his_fy gl _attr_01
GL C&G Attributes FYGLSP his_fy gl _attr_sp_01
Principal Investigators FYPISP his_fy sl attr_pi_01
SL Balances FYSLAC his_fy_sl_bal_01

SL Attributes FYSLDM his_fy_sl_attr_01

SL C&G Attributes FYSLSP his_fy sl _attr sp_01
Curr Yr Transactions FYTRAN prevfy trans_00
UPDATES

FRS data is updated on Delphi daily, Monday thru Friday night.

GL (General Ledger) vs. SL (Sub-ledger)

General Ledger accounts begin with zero and maintain the assets, liabilities and fund balance of
an account. Sub-ledger accounts (those beginning with 1 thru 9) maintain the revenue and
expenses for the fiscal year of an account.

As a rule, users would be interested in the general ledger for 21, 22, 26, 62, 64 and 99 fund
accounts - those accounts where there is a carryover of funds from the previous year. General
Ledger accounts for 13 and 53 funds are not of interest for the "general" campus user.

COA 01 Chart of Accounts Tables

Element FG/FS Length
Account Number 002/002 A6
Responsible Person 008/008 A20
Delete Flag 026/026 A1
Freeze Flag 028/028 A1
Department 144/052 A4
College 142/050 A2
Fund 148/066 A2

25-133



FRS ACCOUNTING SYSTEM USERS MANUAL

SL_ATTR_CS 01
subledger only

Element

Fiscal Year
Account Number
Cost Share Letter
Cost Share Account A-E
Extract Date (8,23)
Division

College
Department (4)
Vice President (1)
Fund Group
Purpose

Security

ENCUMB_01
subledger only

Element

Fiscal Year

Account Number
Subcode

Document Reference
Description
Entry/Transaction Code
Original Dollars (16,31)
Current Dollars (16,31)
Liquidating/Paid Amount
Original Date (8,23)
Last Update (8,23)
Drop Flag

System Drop Flag
Extract Date (8,23)
Division

College

Department

Vice President

Fund Group

Purpose

Security

36

Cost Share Account Attributes

FS002
FS008
NA
FS891-895
date
FS048
FS050
FS052
FS046
FS066
FS082
FS506

Encumbrance Tables

FS002
FS008
FS914
FO024
FO036
FO060
FO038
FO040
FO042
FO048/50/46
FO056/58/54
FOO026
FO028
date
FS048
FS050
FS052
FS046
FS066
FS082
FS506
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Length
A2

A6

A1

A6

D8 (MM/DD/YY)
A2

A2

A4

A1

A2

A2

A6

47

Length

A2

A6

A4

A7

A20

A3

$16 (12.2-)

$16 (12.2-)

$16 (12.2-)

D8 (MM/DD/YY)
D8 (MM/DD/YY)
A1

A1

D8 (MM/DD/YY)
A2

A2

A4

A2

A2

A2

A6
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GL_BAL 01 GL Account Balance Tables
SL_BAL_01 SL Account Balance Tables
Element FG/FS Length
Fiscal Year 002/002 A2
Account Number 008/008 A6
Subcode 914/914 A4
Acct Control Description 506/940 A20
FY Beginning Balance 942/NA $16 (12.2-)
Original Budget NA/944 $16 (12.2-)
Revised Budget NA/948 $16 (12.2-)
Current Month Activity 944/954 $16 (12.2-)
Year-to-Date Balance 946/956 $16 (12.2-)
Encumbrances NA/960 $16 (12.2-)
Budget Balance Available  NA/962 $16 (12.2-)
Project Fiscal Yr to Date NA/520 $16 (12.2-)
Project/Inception to date NA/958 $16 (12.2-)
Prior CM Activity 948/964 $16 (12.2-)
Prior YTD Balance 950/966 $16 (12.2-)
Extract Date (8,23) date D8 (MM/DD/YY)
Division 140/048 A2
College 142/050 A2
Department 144/052 A4
Vice President 138/046 A2
Fund Group 148/066 A2
Purpose 156/082 A2
Security 500/506 A6
140/220
Notes:

The history balance tables will contain data from FY91 to the present. Enter
the fiscal year desired in the FISCAL YEAR field. (07 should be entered for
FY 2007)

GL_ATTR_ 01 GL Attribute/Demographic Tables
SL_ATTR 01 SL Attribute/Demographic Tables
Element FG/FS Length
Fiscal Year 002/002 A2
Account Number 008/008 A6
Delete Flag 026/026 A1
Freeze Flag 028/028 A1
ABR Flag NA/036 A1
Map Code NA/039 A5
Short Title 040/040 A20
Responsible Person 042/042 A20

25-135



FRS ACCOUNTING SYSTEM USERS MANUAL

Address 044/060 A20
Long Description 1/2 501/510 A40
Long Description 2/2 502/511 A40
Audit 895/775 A1
COFRS Fund 552/160 A3
Controlled Funds 709/709 A1
Nacubo Expense 1-10 730/730 A10
Nacubo Revenue 1-5 743/743 A5
State Fund Group 844/883 A2
State Report Code 897/774 A3
Year End 046/058 A1
Zwriter Dept 841/860 A14
Student Housing NA/859 A5
1984A Fin St Cd 834/824 A2
Aux Enterprise 832/879 A1l
Aux FBMO070 831/880 A1
Aux Fin Stmt Cd 833/861 A2
ADP NA/888 A2
Budget Special Reporting  NA/878 A1
CClI NA/850 A1
College Attribute 1 NA/873 A1
Continuing Ed NA/862 A1
Exp Stat Master Project NA/877 A4
IDC Proposal NA/707 A1
Instructional Services 702/702 A1
Physical Plant 835/881 A2
Rev Fd Purpose 836/871 A3
Payroll Rollforward NA/867 A1
Extract Date (8,23) date D8 (MM/DD/YY)
Division 140/048 A2
College 142/050 A2
Department (4) 144/052 A4
Vice President (1) 138/046 A1l
Fund Group 148/066 A2
Purpose 156/082 A2
Security 500/506 A6
Subdept 146/054 A2
231/254
GL_ATTR_SP_01 Contract & Grant Attribute/Demographic
Tables
SL_ATTR_SP_01
Element FG/FS Length
Fiscal Year 002/002 A2
Account Number 008/008 A6
Month Project Ends NA/505 A2
Project Type 701/701 A1
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Federal Flow Through
Federal Domestic Asst
Final Billing (14,2)

Auto Billing Type
Payment Method

Billing Frequency
Working Capital

IDC Limit (14,2)
Contract Rate (6,1)
Billing Rate (6,1)

IDC Adjustment

Indirect Cost Method
Provisional Amt (14,2)
Cash/Federal Flag
Research Type

NSF Major Category
Sponsor Document #
WRC-Combined
WRC-Individual

Master Contract Number
C/G Fund Source

Pl Department A (4)

PI SSN A

Pl Name A (16)

Sponsor Source

Budget Close Date (8,23)
Budget Open Date (8,23)
End Date (8,23)

Start Date (8,23)

Root Number

Account Sponsor
Budget Special Reporting
Campus Indicator

Cost Share Flag

Cost Share Acct A
Sponsor

FBMO090 Report Indicator
Extract Date (8,23)
Division

College

Department (4)

Vice President (1)

Fund Group

Purpose

Security

708/708
860/772
NA/773
NA/780
899/785
NA/804
862/805
NA/806
NA/807
NA/808
NA/809
NA/810
NA/811
812/812
870/815
871/816
NA/820
847/821
846/822
861/823
866/826
NA/833
NA/834
NA/835
867/836
876/838
877/839
438/840
436/841
882/849
896/886
NA/878
NA/889
NA/890
893/895
894/896
NA/898
date
140/048
142/050
144/052
138/046
148/066
156/082
500/506
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A2
AB

$14 (10.2-)
A2

A2

A3

A1

$14 (10.2-)
$6(.4)
$6 ( .4-)
A1

A2

$14 (10.2-)
A1

A1

A2

A30

A1

A1

AG

A2

A4

A9

A16

AB
D8
D8
D8
D8
A8
A5
A1
A1
A1
AB
AG
A1

~ o~~~

MANUAL

MM/DD/YY)
MM/DD/YY)
MM/DD/YY)
MM/DD/YY)

D8 (MM/DD/YY)

A2
A2
A4
A1
A2
A2
A6
124/251
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SL_ATTR_PI_01
subledger only

Element

Fiscal Year
Account Number
Pl Letter

Pl Name A-E

P1 SSN A-E

Pl Dept A-E
Extract Date (8,23)
Division

College
Department (4)
Vice President (1)
Fund Group
Purpose

Security

CURRFY_TRANS_00
PREVFY_TRANS_00

Element

Fiscal Year

Audit Account

Audit Subcode
Processed Month
Entry Code
Document Reference
Description

Amount (16,31)
Document Date
Batch Reference
Batch Date

Operator ID
Reference # 2
Identification (Ref # 3)
Debit/Credit Indicator
CPU Date

Debit Account

Debit Subcode
Credit Account
Credit Subcode
Extract Date (8,23)

Principal Investigators Attributes

FS002
FS008
NA

FS835,832,829,719,716
FS834,831,828,718,715
FS833,830,827,717,714

date

FS048
FS050
FS052
FS046
FS066
FS082
FS506

Transaction Tables

FT020
FT701
FT702
FT710
FTO30
FT048
FT054
FT605
FTO050
FT703
FT704
FT708
FT060
FTO67
FT058
FT718
FT042
FT046
FT713
FT716
date

25-138

Length
A2

A6

A1
A20
A9

A4

D8 (MM/DD/YY)
A2

A2

A4

A1l

A2

A2

A6

74

Length

A2

A6

A4

A2

A3

A7

A20

$16 (12.2-)

A4 (MMDD)

A6

D8 (MM/DD/YY)
A4

A7

A11

A1

D8 (MM/DD/YY)
A6

A4

A6

A4

D8 (MM/DD/YY)
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Division

College

Department

Vice President

Fund Group

Purpose

Security

Bank Number

User Area

Additional Description

Notes:

Each transaction has a transaction or entry code.

02*
03*
04*

Budget Entries
Cash Receipts

Cash Disbursements/Payments

FG140/FS048 A2
FG142/FS050 A2
FG144/FS052 Ad
FG138/FS046 A2
FG148/FS066 A2
FG156/FS082 A2
FG500/FS506 A6
FT739 A2
FT741 A15
FT743 Ad4
218

05* Encumbrances

06* Journal Entries

09* Balance Forwards

In many instances, 02*-Budget and 05*-Encumbrance entries should be

excluded from your query.

SUBCODES_00
Ledger (G or S)
Subcode

Title

VENDOR_ADDR_00

Vendor #

Vendor Name (Address Line
1)

Address Lines 2-5
City

State

Country

Zip

Phone

Address Type (O or R)
Address #

VENDOR_00

Vendor #

Subcode Tables
NA
FG914/FS914
FG506/FS940

Delphi Continued

Vendor Address

A11
A30

A30 (each)
A13

A2

A3

A10

A14

A1

A2

206

Other Vendor Data

A11
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A1
A4
A20
25
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Vendor Name
Delete Flag
Retention Months
Established Date
Last Activity Date
Last Check Date
Vendor 1099 Code

BLDG_NUMBER_DESC_00

Building #
Building Name

WHRS_DEPT_TABLE_00

Department #
Department Name

FRS AP _H History Table

Document Type
Document #
Invoice #

Delete Flag
Freeze Flag

In Process Flag
Vendor #
Invoice Date
Due Date

Gross Amount
Currency Code
Hold Code
Enclosure Code
Credit Memo Flag
Original Invoice
Voucher #

Bank

Check #

Pay Option
Voucher Description
Date Created
Time Created
Batch Reference

A30
A1
A2
D8 (MM/DD/YY)
D8 (MM/DD/YY)
D8 (MM/DD/YY)
A1
69

Building Table

A4
A30
34

Department Table (from

HRS)

A4
A30
34

A1
A6
A14
A1
A1
A1
A11

A3
A1
A1
A1
A14
A7
A2
A6
A1
A15

A6
A6
25-140
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Batch Date D
Extract Date D

FRS AP |lInvoice Table

Document Type A1
Document # A6
Invoice # A14
Line # A3
Delete Flag A1
Freeze Flag A1
In Process Flag A1
Item Quantity $
Item Cost $
Status Code A1
Line 1099 A1
Error Code A1
Item Description Line 1 A40
Item Description Line 2 A40
PBD085-SW A1
UOM Error A1
FY A2
CC A2
Account # A6
Account Subcode A4
Tax Code A2
Price Plus Tax $
Extract Date D

FRS AP V Voucher Table

Document Type A1
Document # A6
Vendor # A1
Voucher # A7
Account Fiscal Year A2
Account CC A2
Account # A6
Account Subcode A4
Drop Flag A1
Recon Flag A1
Purge Flag A1
Hold Flag A1
Void Flag A1l
P/F Flag A1
Enclosure Flag A1
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Discount Lost A1
Report Flag A1
Voucher Register A1
FA Daily Feed A1
FA Check Feed A1
Transaction Code A3
Bank Code A2
Check # A6
Invoice # A14
Invoice Description A15
Invoice Date D
Due Date D
Check Date D
CPU Date D
Invoice Amount $
Discount Amount $
Net Amount $
Liability Account A10
Discount Account A10
Map Code A5
Tax Code A2
Tax Amount $
Currency Code A3
Currency % $
DOM Invoice Amount $
DOM Discount Amount $
Batch Reference A6
Batch Date D
Batch Account Flag A1
Batch Voucher Flag A1
Extract Date D
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Glossary

ACCOUNT - A specific entity that serves a particular accounting purpose. One person
usually has primary responsibility for the entity. Accounts include balance sheets and
revenue/expenditure accounts. Balance sheets are in the GL; revenue and expense accounts are
in the SL. Also, see 6-DIGIT ACCOUNT and 10-DIGIT ACCOUNT.

ACCOUNT CONTROL IN GL - The last four digits in the account number for a General Ledger
account, designating a specific asset, liability, fund balance, fund addition, fund deduction, or
summary control. Examples are student receivables and accounts payable.

ATTRIBUTES - These are nondollar descriptive characteristics about an account. They are
stored with dollar data on the data base. Examples are school, department, account title, name
and responsible person. Attributes support a variety of sophisticated reporting techniques and
remove the need for descriptive data embedded in the account number.

AUTOMATIC BUDGET REALLOCATION (ABR) - The method by which the system
automatically transfers budget dollars from predefined budget pools to subcodes. This occurs
when a transaction or commitment occurs at the detail subcode level and ABR is active.

BATCH - A control mechanism to track real time posting of a group of financial transaction.
BUDGET - A plan of financial operations for some future period, expressed in monetary terms.
BUDGET POOL - Budget summarized at significant levels of revenue or expense.
COMPOUND JOURNAL ENTRY - A transaction that posts more than one debit or credit.

DATA COLLECT SCREENS - These allow the user to enter numerous transactions and
update the data base at a later time. Transactions are held in a temporary file prior to the
specified posting time.

DELETE FLAG - Logically removes account from the data base while maintaining it for audit
purposes. An account with the delete flag on is not removed from the database until year-end
processing.

DIAGNOSTICS - Messages that describe the results of processing.

DOLLAR DATA - A record of the dollar amount and the type of financial transactions posted to
an account.

ENCUMBRANCES - An obligation incurred in the form of a purchase order or contact for
goods or services ordered but not yet received, also called an Open Commitment.

ENTRY CODE - Mandatory for all FRS transactions, these codes are the first three digits on a
transaction. They are predefined by the system. They uniquely identify the transaction type: for
example, TC=030-039 is a cash receipt; TC=020 is an original budget, etc., also called
Transaction Code.

FREEZE FLAG - Specifies that transactions cannot be posted to an account.

FUND - An accounting entity (6-digit GL account) with a self-balancing set of 10-digit accounts
for recording assets, liabilities, a fund balance and changes in the balance.
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FUND GROUP - A related collection of funds (6-digit GL accounts). Examples include Current
Unrestricted, Current Restricted, Loan, Endowment, Plant & Agency. Fund groups are often
subdivided further.

GENERAL LEDGER (GL) - Balance sheet accounts for the institution. All GL account numbers
begin with the ledger number zero (0).

GLOBAL SUBCODE EDIT (GSE) - A system edit which checks each new 10-digit account
created, against a table which specifies valid combinations of 6-digit accounts and subcodes.

INDIRECT UPDATING - One direct transaction automatically causes FRS to update other
accounts, such as claim-on-cash, bank balance, fund balance, revenue and expenditure
summaries or outstanding encumbrances.

LEDGER - The system contains two ledgers: the GL (balance sheet) and the SL (revenue and
expense). The leading digit of the account number indicates the ledger. Zero (0) designates the
GL; 1-9 designates the SL. Nine Subsidiary Ledger assignments group accounts in the SL.
Special system edits are often built around ledger assignments.

MAPPING - Users assign mapping codes to SL accounts. Codes track to GL accounts. Many
SL accounts may map to one GL account, and one-to-one relationships may exist.

OPEN COMMITMENT - Synonymous with Encumbrance.

PRORATION - A month-end automatic journal entry whereby the system analyzes dollars in a
predefined combination of accounts, and then it debits a predefined 10-digit account and credits a
predefined 10-digit account with a predefined percentage or fixed dollar amount of the dollars
analyzed. Indirect cost expense is an example of a proration.

SESSION - A control mechanism to track real-time posting of a group of financial transactions
in order to provide an audit trail. Also called a batch.

6-DIGIT ACCOUNT - A GL 6-digit account is a fund which consists of a self-balancing set of
10-digit accounts. When a user creates a 6-digit account, FRS automatically creates 10-digit
accounts. An SL 6-digit account is an entity of revenues and/or expenses.

SPLIT ENCUMBRANCE - An encumbrance which applies to several accounts.

SUB CODE IN SL - The last four digits in the SL account number, designating revenue and/or
expenditure budget line within the 6-digit account.

SUBSIDIARY LEDGER (SL) - Revenue and expenditure accounts for the institution. All SL
account numbers begin with a ledger number 1-9.

SUSPENSE ACCOUNT - Repository for dollar transactions (cash receipts, cash
disbursements & journal entries) entered with invalid account numbers. The account specified
may not exist, or it may be deleted/frozen. If one of these conditions exists, the system directs the
transaction to a suspense account.

10-DIGIT ACCOUNT - A 10-digit GL account records a line item (assets, liabilities, fund
balance, fund addition, fund deduction) associated with a fund (GL 6-digit account). A 10-digit SL
account is a detailed revenue or detailed expense of the SL 6-digit account.

TRANSACTION CODE - Synonymous with Entry Code.
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*** BOARD OF GOVERNOR'S ***

0001
0004
0006
0019
0020

BOARD OF GOVERNORS OF CSU SYSTEM
CHANCELLOR'S OFFICE

GENERAL COUNSEL

INTERNAL AUDITING

CSU-COLORADO

*** OFFICE OF THE PRESIDENT ***

0100
0120
0160
7114

PRESIDENTS OFFICE

ATHLETICS

EQUAL OPPORTUNITY & DIVERSITY
ALUMNI RELATIONS

*** VP ADVANCEMENT & STRATEGIC INITIATIVES ***

7115
7116
7117
7118

UNIVERSITY DEVELOPMENT

DEVELOPMENT & ADVANCEMENT INFO SERVICES
VP ADVANCEMENT & STRATEGIC INITIATIVES
ASI FINANCE & ADMINISTRATION

*** VP PUBLIC AFFAIRS ***

0113
0114
0150
6025
7140

ADMINISTRATIVE COMMUNICATIONS
PUBLIC RELATIONS

VP PUBLIC AFFAIRS

COMMUNICATIONS & CREATIVE SERVICES
CSU EVENTS & PROTOCOL

*** PROVOST & SENIOR VP ***

1001
6012
6023

PROVOST/SENIOR VICE PRESIDENT
UNIVERSITY PARKING SERVICES
UNIVERSITY POLICE

*** UNIVERSITY LIBRARIES ***

1019

LIBRARY

*** COLLEGE OF AGRICULTURAL SCIENCES ***

1101
1120
1170
1171
1172
1173
1177
3001
3002
3030
3040
3041
3042
3043
3044
3046
3049
3050

DEAN OF AGRICULTURAL SCIENCES
SOIL,WATER & PLANT TESTING LAB
SOIL & CROP SCIENCES

ANIMAL SCIENCES

AGRIC & RESOURCE ECONOMICS
HORTICULTURE & LANDSCAPE ARCH
BIOAGRIC SCIENCES & PEST MGMT
AGRIC EXPERIMENT STATION

AG RES DEVELOPMENT & ED CENTER
PLANT GROWTH FACILITY
ARKANSAS VALLEY RESEARCH CTR
EASTERN COLORADO RESEARCH CTR
SAN JUAN BASIN RESEARCH CENTER
SAN LUIS VALLEY RESEARCH CTR
PLAINSMAN RESEARCH CENTER
WESTERN COLORADO RESEARCH CTR
MOUNTAIN MEADOW RESEARCH CTR
SOUTHWESTERN COLORADO RES CTR

FRS SYSTEM - DEPARTMENT LIST
*** COLLEGE OF BUSINESS ***

1201 DEAN OF BUSINESS

1270 BUSINESS COLLEGE

1271 ACCOUNTING

1272 FINANCE & REAL ESTATE

1275 MANAGEMENT

1276 INST FOR TRANSPORTATION MGT

1277 COMPUTER INFORMATION SYSTEMS

1278 MARKETING

*** COLLEGE OF ENGINEERING ***

1301 DEAN OF ENGINEERING

1320 ENGINEERING RESEARCH CENTER

1370 CHEMICAL & BIOLOGICAL ENGINEERING
1371 ATMOSPHERIC SCIENCE

1372 CIVIL & ENVIRONMENTAL ENGINEERING
1373 ELECTRICAL & COMP ENGINEERING

1374 MECHANICAL ENGINEERING

1375 CIRA

1376 SCHOOL OF BIOMEDICAL ENGINEERING
*** WARNER COLLEGE OF NATURAL RESOURCES ***
1401 DEAN OF NATURAL RESOURCES

1472 FOREST RANGELAND WATERSHED STWRD
1474 FISH, WILDLIFE & CONSERVATION BIOLOGY
1480 HUMAN DIMENSIONS OF NATURAL RESOURCES
1482 GEOSCIENCES

1484 COOP FISH & WILDLIFE RESEARCH

1490 CEMML

1499 NATURAL RESOURCE ECOLOGY LAB

5060 COLORADO STATE FOREST SERVICE

*** COLLEGE OF APPLIED HUMAN SCIENCES ***
1501 DEAN OF APPLIED HUMAN SCIENCES

1570 HUMAN DEV & FAMILY STUDIES

1571 FOOD SCIENCE & HUMAN NUTRITION

1573 OCCUPATIONAL THERAPY

1574 DESIGN & MERCHANDISING

1582 HEALTH & EXERCISE SCIENCE

1584 CONSTRUCTION MANAGEMENT

1586 SCHOOL OF SOCIAL WORK

1588 SCHOOL OF EDUCATION

NOV, 2007
*** COLLEGE OF VETERINARY MEDICINE & BIOMED SCI ***
1601 DEAN OF VET MEDICINE
1602 CVMBS FINANCE & STRATEGIC SERVICES
1620 VET TEACHING HOSPITAL
1640 DIAGNOSTIC LAB-ROCKY FORD
1644 DIAGNOSTIC LAB-FORT COLLINS
1647 DIAGNOSTIC LAB-WESTERN SLOPE
1674 CELL & MOLECULAR BIO GRAD PROG
1675 MOLECULAR, CELL & INIT NEUROSCI
1678 CLINICAL SCIENCES
1680 BIOMEDICAL SCIENCES
1681 ENV & RAD HEALTH SCI
1682 MICRO, IMMUNO & PATH
*** COLLEGE OF LIBERAL ARTS ***
1701 DEAN OF LIBERAL ARTS
1720 SCHOOL OF THE ARTS
1770 ART
1771 ECONOMICS
1773 ENGLISH
1774 FOREIGN LANGUAGES & LITERATURE
1776 HISTORY
1778 MUSIC, THEATRE & DANCE
1781 PHILOSOPHY
1782 POLITICAL SCIENCE
1783 SPEECH COMMUNICATION
1784 SOCIOLOGY
1785 JOURNALISM & TECHNICAL COMM
1787 ANTHROPOLOGY
1790 CTR APPLIED STU AMER ETHNICITY
*** COLLEGE OF NATURAL SCIENCES ***
1801 DEAN OF NATURAL SCIENCES
1802 CENTER FOR SCI, MATH & TECH ED
1870 BIOCHEMISTRY & MOLECULAR BIO
1872 CHEMISTRY
1873 COMPUTER SCIENCE
1874 MATHEMATICS
1875 PHYSICS
1876 PSYCHOLOGY
1877 STATISTICS
1878 BIOLOGY
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*** VP FOR ENROLLMENT & ACCESS ***

1060 VP ENROLLMENT & ACCESS

1061 CENTER EDUC ACCESS & OUTREACH

1062 ADMISSIONS

1063 REGISTRAR

1064 SCHOLARSHIPS

1065 STUDENT FINANCIAL SERVICES

1068 PC NETWORKING SERVICES

*** VP FOR FACULTY AFFAIRS ***

1052 INSTITUTE FOR LEARNING & TEACHING

*** VP FOR ADMINISTRATIVE SERVICES ***

6001 V P FOR ADMINISTRATIVE SERVICES

6002 INSURANCE

6003 BUSINESS & FINANCIAL SERVICES

6004 HUMAN RESOURCE SERVICES

6006 TRAINING & ORGANIZATIONAL DEVELOPMENT
6009 REAL ESTATE OFFICE

6010 PURCHASING

6011 CENTRAL RECEIVING

6021 ENVIRONMENTAL HEALTH SERVICES

6024 TREASURY SERVICES

6030 FACILITIES MANAGEMENT

6040 OFFICE OF BUDGETS

*** VP FOR GRADUATE AFFAIRS ***

1005 GRADUATE SCHOOL

*** VP FOR INSTRUCTION & INFORMATION TECH ***
1004 INSTITUTIONAL RESEARCH

1009 TELECOMMUNICATIONS

1018 ACAD COMPUTING & NETWORK SERV

1029 INFORMATION SYSTEMS

*** VP FOR OUTREACH & STRATEGIC PARTNERSHIPS ***
1024 INTERNATIONAL PROGRAMS

1033 COLO WATER RESOURCES RES INST

1034 COLORADO PUBLIC POLICY INSTITUTE

1040 CONTINUING EDUC-ADMINISTRATION

1041 CONTINUING EDUC-EXTENDED

1042 CONTINUING EDUC-LIFELONG

1043 CONTINUING EDUC-MOU

1044 CONTINUING EDUC-DENVER

1046 CONTINUING EDUC-CSUN

1050 VICE PROV OUTREACH/STRATEGIC PARTNERSHIPS
1051 ECONOMIC DEVELOPMENT

4040 CSU EXTENSION

*** VP FOR RESEARCH ***

2001 V P RESEARCH

2002 SPONSORED PROGRAMS

2007 LABORATORY ANIMAL RESOURCES

2010 RESEARCH SERVICES

2011 RESEARCH INTEGRITY & COMPLIANCE REVIEW
2021 MACROMOLECULAR RESOURCE FACILITY

2025 INFECTIOUS DISEASE RESEARCH CENTER

*** VP FOR UNDERGRADUATE AFFAIRS ***

1025 HONORS PROGRAM

1032 CTR FOR ADVISING & STUDENT ACHIEVEMENT
1072 DIVISION OF MILITARY STUDIES

FRS SYSTEM - DEPARTMENT LIST

*** VP FOR STUDENT AFFAIRS ***

8001
8002
8003
8004
8008
8010
8011
8012
8013
8015
8016
8017
8018
8027
8028
8030
8031
8032
8033
8034
8035
8036
8037
8038
8040
8041
8042
8043
8044
8045
8046
8047
8100

WOMEN'S PROGRAMS & STUDIES
RESOURCES FOR DISABLED STUDENT
STUDENT LEGAL SERVICES

V P FOR STUDENT AFFAIRS
CAREER CENTER

UNIVERSITY COUNSELING CENTER
STUDENT ORIENTATION
RESOURCES FOR ADULT LEARNERS
NATIVE AMERICAN STUDENT SERV
CONFLICT RES & STU CONDUCT SVC
BLACK STUDENT SERVICES

EL CENTRO STUDENT SERVICES
ASIAN/PACIFIC AMERICAN STU SER
CAMPUS RECREATION

GLBT STUDENT SERVICES

DINING SERVICES

HARTSHORN HEALTH SERVICE
RESIDENCE LIFE

LORY STUDENT CENTER
RESIDENTIAL DINING

BOOKSTORE

STUDENT ORGANIZATIONS
CONFERENCE SERVICES

STUDENT MEDIA

STUDENT LEADERSHIP & CIVIC ENGAGEMENT

RAMCARD OFFICE

HDS CLEARING ACCOUNT
APARTMENT LIFE

PINGREE PARK

HDS ADMINISTRATION

HDS OPERATIONS MANAGEMENT
HDS TECHNOLOGY SERVICES
ACADEMIC ADVANCEMENT CENTER

*** OFF CAMPUS WORK STUDY ***

9001
9002
9003
9005
9006
9007
9008
9009
9010
9011
9012
9013
9014
9015
9016
9017
9018
9019
9020
9021

CANYON LAKES

LARIMER COUNTY HUMAN SERVICES
FRONT RANGE COMMUNITY COLLEGE
ROCKY MTN RESEARCH STATION
FORT COLLINS PARKS & RECREATN
EDUCATIONAL & LIFE TRNG CTR
USDA AGRIC RESEARCH SERVICES
ARAPAHOE/ROOSEVELT NATL FOREST
LARIMER HUMANE SOCIETY
SUNSHINE SCHOOL, INC

RESPITE CARE, INC

CLP/IRISH SCHOOLS

BEATTIE ELEMENTARY

KRUSE ELEMENTARY

DUNN ELEMENTARY SCHOOL

LINTON ELEMENTARY

EYESTONE ELEMENTARY

U. S. GEOLOGICAL SURVEY

CATHOLIC COMM SERV NORTHERN
CHILDREN'S CLINIC

9022
9023
9024
9026
9027
9028
9030
9035
9038
9039
9040
9041
9042
9043
9044
9047
9048
9050
9051
9052
9053
9054
9055
9056
9060
9061
9062
9063
9064
9066
9067
9068
9069
9070
9072
9073
9079
9081
9084
9085
9088
9091
9093
9096
9097

NOV, 2007

COTTONWOOD ELEMENTARY
CONSUMER CREDIT COUNSELING
NEIGHBOR TO NEIGHBOR
FOOTHILLS GATEWAY INC
LUTHERAN FAMILY SERVICES
POUDRE SCHOOL DISTRICT LAB
BAUDER ELEMENTARY SCHOOL
REDFEATHER RANGER DISTRICT
LORY STATE PARK

UNITED DAY CARE CENTER

USDA ANIMAL & PLANT HEALTH
SUNSHINE HOUSE

LAUREL ELEMENTARY SCHOOL
BOYS & GIRLS CLUBS OF LAR CO
MOSAIC

FORT COLLINS PUBLIC LIBRARY
POUDRE SCHOOL DISTRICT ADMIN
BENNETT ELEMENTARY SCHOOL
FORT COLLINS MUSEUM

JUNIOR ACHIEVEMENT

VAN BUREN ELEMENTARY SCHOOL
OLANDER ELEMENTARY

LOPEZ ELEMENTARY
RIFFENBURGH ELEMENTARY SCHOOL
RANCHO VISTA EQU THER CTR
PARTNERS LARIMER COUNTY
THE FAMILY CENTER

RED CROSS

CENTERS FOR DISEASE CONTROL
PIONEER EXPEDITION SCHOOL
PRESTON JR HIGH SCHOOL
POUDRE HIGH SCHOOL

ROCKY MTN HIGH SCHOOL
EARLY CHILDHOOD CENTER

MTN PRAIRIE GIRL SCOUTS
EVENSTART PROGRAM
COLORADO DIVISION OF WILDLIFE
LARIMER CENTER MENTAL HEALTH
MOORE ELEMENTARY SCHOOL
PUTNAM ELEMENTARY SCHOOL
LARIMER CO DETENTION CTR
SOCIAL SECURITY ADMIN

HARRIS ELEMENTARY SCHOOL
TURNING POINT

OFF-CAMPUS

*** CENTRAL & ACCOUNTING POOLS ***

0111
0112
6992
6993
6994
6995
6996
6997
6999

CENTRAL ACCOUNTS

ALLOCATIONS

ACCT POOLS - TREASURER

ACCT POOLS - PAYROLL

ACCT POOLS - B&FS VET MED

ACCT POOLS - BUSINESS & FINANCIAL SERVICES
ACCT POOLS - TREASURY SERVICES

ACCT POOLS - ACCTS PAYABLE

ACCT POOLS - PLANT FUNDS



Appendix C - Subcode Listing and Descriptions Subcode Overview

COLORADO STATE UNIVERSITY
REVENUE & EXPENSE SUBCODES
ASSET, LIABILITY, FUND BALANCE,

FUND ADDITIONS & DEDUCTIONS ACCOUNT CONTROLS

As of: JULY 1, 2001

REVENUE 0001-0999

Off Campus Revenue

IntraState Revenue

21 Fund Revenue from 22 Funds
Interdepartmental Credits-On Campus
Interdepartmental Credits Inter-auxiliary

EXPENDITURES  1000-9999

Invalid

Cost of Sales

Salary & Benefits
Faculty
Administrative Professional
Federal Faculty
Federal Administrative Professional
Graduate Research Assistants
Graduate Support Assistants
Graduate Teaching Assistants
Graduate Vet Residents
Unused
State Classified
1st Year Temporary Faculty
1st Year Temporary Admin Professional
1st Year Temporary Support Staff

0001-0699
0700-0769
0770-0799
08xx
09xx

1000-1799
1800-1999

2XXX

20xx

21xX

2200-2249
2250-2299
2300-2319
2320-2339
2340-2359
2360-2379
2380-2399
24xX

2500-2539
2540-2549
2550-2559



Temporary Support Staff 2560-2589

2nd Year Temporary Support Staff 2590-2599
Student Hourly 2600-2649
Workstudy 2650-2699
Miscellaneous 27XX
Fringe Benefits 28xX
Compensated Absences 2900-2989
Workstudy 299X
Travel 3000-3399
In State Travel 30xx
Out of State Travel 31xx
International Travel 32xx
Other Operating Expenses 3400-5999
Supplies 3400-3999
Services 4000-5999
Invalid 6000-7399
Insurance Trust Fund 7400-7499
Subcontracts 7500-7799
Utilities 7800-7999
Equipment 8XXX
Indirect Costs OXXX
ASSETS  1xxx
Cash 11xx
Spending Authority 12xx
Investments 13xx
Receivables 14xx
Student 1400-1419
Commercial 1420-1449
Sponsored Programs 145x
Unbilled Charges 1460-1464



Accrued Interest
Loans
Notes
Inventories
Clearing
Prepaids & Deposits
Prepaids
Deposits with Trustee
Capital Assets
Land
Land Improvements
Buildings
Equipment
Library Books
Construction in Progress
Due from Other Funds

LIABILITIES  2xxX

Deposits
Sales Tax

Housing & Other Deposits

Accounts Payable

Payroll Accounts Pay Withholding
Payroll Accounts Pay Withholding

Accrued Liabilities

Payroll Accrued Liabilities

Other Accrued Liabilities
Deferred Credits
Advances
Open
Long Term Debt

1465-1469
1470-1494
1495-1499

15xx

16xx

17xx
1700-1789
179x

18xx
1800-1804
1805-1809
181x
1820-1849
185x
1860-1899

19xx

20xx
2000-2049
2050-2099

21xX

22XX

23XX

24xX
2400-2424
2425-2499

25XX

26XX

27XX

28xX



Bonds Payable
Notes Payable
Lease Payable
Intra CSU System Payable
Open
Due to Other Funds

FUND BALANCE  3xxx

Fund Balance

FUND ADDITIONS  4xxx

Govt Appropriations & Transfers
Gifts

Grants & Contracts

Revenue

Plant Fund Additions

Open

Open

Other Fund Additions
Mandatory Transfers

Non Mandatory Transfers

FUND DEDUCTIONS  5xxx

Govt Appropriations & Transfers
Open

Open

Loan Fund Deductions

Plant Fund Deductions

Open

2800-2819

2820-2839

2840-2859

286X

2870-2899
29xX

3XXX

40xx
41xx
42xx
43xx
44xx
45xX
46xx
47XX
48xx
49xx

950xx
51xx
92XX
53xXX
54xX
55xX



Open 56xx

Other Fund Deductions 57xx
Mandatory Transfers 58xx
Non Mandatory Transfers 59xx

SUMMARY CONTROLS  9xxx

Current Year Budget 91x0
Future Year Budget 92x0
Revenue Summary 93x0
Expense Summary 95x0

Encumbrance Summary 96x0


















9900

9901

9902

9646
9647
9648
9649
9650
9651

9652
9653

LEARNING MATERIALS

STUDENT SERVICES

INSTRUCTION

ACADEMIC SUPPORT

OPERATION AND MAINTENANCE OF PLANT
INSTITUTIONAL SUPPORT

ADJUSTMENT OPERATION &
MAINTENANCE OF PLANT

ADJUSTMENT INSTITUTIONAL SUPPORT
General and administrative expense recoveries.
For use by Business & Financial Services or
Sponsored Programs Accounting within the 13 &
16 funds only.

SCHOLARSHIP ALLOWANCE ADJUSTMENT
To record the amount of the scholarship
allowance adjustment per GASB Accounting
Standards 34/35. This is a contra to subcodes
0010, 0011, and 0012. For financial statements
the use of this code will reduce the expense
recorded in subcodes 5180, 52xx.

INDIRECT COST RECOVERY ADJUSTMENT
To record indirect cost adjustments per GASB
Accounting Standards 34/35.

This is a contra to subcode 9600.

INDIRECT COST EXPENSE ADJUSTMENT
To record indirect cost adjustments per GASB

Accounting Standards 34/35.
This is a contra to subcode 9500.



Appendix C - Subcode Listing & Descriptions
GL Subcode Descriptions - Part 1 (1100-2995)
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ACCOUNT

CONTROL TITLE & DESCRIPTION FPI

1100 CLAIM ON CASH
Cash balance of the account; the amount that is available to
spend (if positive balance) or the amount that the account is
deficit (if negative balance). 11xx is automatically updated
when activity is posted against the accounts assets (1xxXx,
except 1100 cash), liabilities (2xxx), fund additions (4xxx),
fund deductions (5xxx), or the sub-ledger accounts revenues
and expenses.

1110 RESTRICTED CASH NON-CURRENT

1111 RESTRICTED CHECKING

1112 RESTRICTED CASH CURRENT

To be used in the Presentation Fund (01) to record cash
and cash equivalents as current or non-current at June 30
per GASB 34. The contra to 1110 and 1112 is 1111. 1100-
Claim on Cash is not affected by this entry. This entry is
made for financial statement presentation purposes.

1120 MONEY MARKET FUNDS

Short term (less than 1 year) investment of University funds in
Money Market Accounts.

1130 PETTY CASH & CHANGE FUNDS

A special fund set up within authorized departments as a means
of making limited recurring or small emergency purchases of
materials and services for the University or for making change.
Due to the decentralized location and handling of petty cash
funds, certain procedures, as outlined in FPI Chapter 14, and
safeguards are essential. A written request for a petty cash fund
should be made by the department head through the dean and
vice president to the University Bursar's Office. For use in the
24 or 26 funds only.

1131 CHANGE FUNDS

A special fund set up within authorized departments as a means
of making change. Due to the decentralized location and
handling of change funds, certain procedures, as outlined in
FPI Chapter 14, and safeguards are essential. A written request
for a change fund should be made by the department head
through the dean and vice president to the University Bursar's
Office. For use in the 24 or 26 funds only.

1140 SAVINGS ACCOUNTS
Short term (less than 1 year) investment of University funds in



1150

1151

1152

1153

1154

1155

1156

1160

1169

1170

1173

1176

1178

Savings Accounts.

CERTIFICATES OF DEPOSIT

Short term (less than 1 year) investment of University funds in
Certificates of Deposit.

US TREASURY BILLS

Short term (less than 1 year) investment of University funds in
United States Treasury Bills.

US TREASURY NOTES

Short term (less than 1 year) investment of University funds in
United States Treasury Notes.

US TREASURY BONDS

Short term (less than 1 year) investment of University funds in
United States Treasury Bonds.

PREMIUM/DISCOUNT US TREASURY
SECURITIES

The premium or discount on the short term (less than 1 year)
investment of University funds in United States Treasury
securities. Premiums are the excess over face value that was
paid for the security. Discounts are the reduction in face value
received for the security.

OTHER LIQUID INVESTMENTS

Other short term (less than 1 year) investments of University
funds not defined in other 11xx account controls.

SHORT TERM INVESTMENTS

Short term (less than 1 year) investments of University
funds for government money markets.

US GOVERNMENT SECURITIES

Short term (less than 1 year) investment of University funds in
United States Government Securities.

REPURCHASE AGREEMENTS

Short term (less than 1 year) investment of University funds in
Repurchase Agreements.

CERTIFICATES OF DEPOSIT WITH TRUSTEE

Short term (less than 1 year) investment of University funds in
Certificates of Deposit that are held by a trustee for the
University.

MONEY MARKET FUNDS WITH TRUSTEE

Short term (less than 1 year) investment of University funds in
Money Market Accounts that are held by a trustee for the
University.

US GOVERNMENT SECURITIES WITH TRUSTEE
Short term (less than 1 year) investment of University funds in
United States Government Securities that are held by a trustee
for the University.

REPURCHASE AGREEMENTS WITH TRUSTEE



1179

1200-1289

1290

1291

1301

1310

1320

1330

1340

1350

1360

1370

1380

Short term (less than 1 year) investment of University funds in
Repurchase Agreements that are held by a trustee for the
University.

UNINVESTED FUNDS

Funds that are held by a trustee for the University that are not
invested.

STATE APPROPRIATED SPENDING AUTHORITY

The amount that is appropriated to Colorado State University
by the State of Colorado, via the Long Appropriation Bill
(Long Bill), to be expended on the specified purpose.

SELF FUNDED INVESTMENTS

Memo recording of self funded investments from other funds.
For use by Business & Financial Services, in the 21 or 22 funds
only.

SELF FUNDED INVESTMENTS - CONTRA

Contra account control for 1290.

CERTIFICATES OF DEPOSIT

Investment of University funds in Certificates of Deposit for a
period of more than 1 year.

RESTRICTED INVESTMENTS

To be used in the Presentation Fund (01) to move
investments from current unrestricted to non current
restricted at June 30 per GASB 34. This entry is made for
financial statement presentation purposes.

US TREASURY NOTES

Investment of University funds in US Treasury Notes for a
period of 1 year or more.

US TREASURY BONDS

Investment of University funds in US Treasury Bonds for a
period of 1 year or more.

REPURCHASE AGREEMENTS

Investment of University funds in Repurchase Agreements for
a period of 1 year or more.

MUTUAL FUNDS

Investment of University funds in Mutual Funds for a period of
1 year or more.

PREFERRED STOCKS

Investment of University funds in Preferred Stocks for a period
of 1 year or more.

COMMON STOCKS

Investment of University funds in Common Stocks for a period
of 1 year or more.

OTHER INVESTMENTS
Other long term investments of University funds not defined in



1390

1391

1392

1393

1394

1396

1398

1399

1400
1401
1402

1403

1410

other 13xx account controls.
CERTIFICATES OF DEPOSIT WITH TRUSTEE

Investment of University funds in Certificates of Deposit for a
period of 1 year or more that are held by a trustee for the
University.

INVESTMENTS WITH TRUSTEE
Investment of University funds in miscellaneous instruments

for a period of 1 year or more that are held by a trustee for the
University.

MET LIFE DEFERRED COMPENSATION
For use by Payroll only.
MONEY MARKET FUNDS WITH TRUSTEE

Investment of University funds in Money Market Accounts for
a period of 1 year or more that are held by a trustee for the
University.

VALIC DEFERRED COMPENSATION
For use by Payroll only.
US GOVERNMENT SECURITIES WITH TRUSTEE

Investment of University funds in US Government Securities
for a period of 1 year or more that are held by a trustee for the
University.

REPURCHASE AGREEMENTS WITH TRUSTEE
Investment of University funds in Repurchase Agreements for

a period of 1 year or more that are held by a trustee for the
University.

PREMIUM/DISCOUNT US TREASURIES

The premium or discount on the long term (1 year or more)
investment of University funds in United States Treasury
securities. Premiums are the excess over face value that was

paid for the security. Discounts are the reduction in face value
received for the security.

POOLED INSTALLMENTS - FUTURE DUE
POOLED INSTALLMENTS - CURRENT DUE
POOLED INSTALLMENTS - PAST DUE

Pooled receivable accounts for transactions that are
part of the ARIES Accounts Receivable installment
payment plan.

POOLED CONTRACTS RECEIVABLE

Pooled receivable account for ARIES Accounts
Receivable transactions that are contracted to be paid
by a third party payor.

STUDENT ACCOUNTS RECEIVABLE-ARIES

Amounts owed the University by students for tuition, fees,
housing and other charges that are billed through the Student
Accounts Receivable office via the Student Accounts



1411

1412

1413

1414

1415

1416

1417

1418

1420

Receivable System (ARIES).

STUDENT ACCOUNTS RECEIVABLE-ARIES-
CONTRA

Distribution of the balance forward, conversion amount, from
the Student Receivable System (SRS) to the Student Accounts
Receivable System (ARIES), among the funds that bill student
customers.

ALLOWANCE FOR DOUBTFUL ACCOUNTS
STUDENT RECEIVABLE

Amounts (or reserve) set aside for uncollectible (bad debt
expense) student accounts receivable.

ALLOWANCE FOR DOUBTFUL ACCOUNTS
STUDENT CONTRA

Distribution of uncollectible Student Accounts Receivable
among the funds that bill students.

GENERAL FEES RECEIVABLE

Distribution of general fees among the funds that bill student
customers.

COMMERCIAL ACCOUNTS RECEIVABLE-ARIES

Amounts owed the University by customers/non-students for a
variety of materials or services performed by a department of
the University, billed via the Student Accounts Receivable
System (ARIES). Examples include veterinary, soils testing,
child care, married student housing and computing services.

COMMERCIAL ACCOUNTS RECEIVABLE-
ARIES-CONTRA

Distribution of the balance forward, conversion amount, from
the Commercial Accounts Receivable System (CRS) to the
Student Accounts Receivable System (ARIES), among the
funds that bill commercial customers.

ALLOWANCE FOR DOUBTFUL ACCOUNTS
COMMERCIAL RECEIVABLE

Amounts (or reserve) set aside for uncollectible (bad debt
expense) commercial accounts receivable.

ALLOWANCE FOR DOUBTFUL ACCOUNTS
COMMERCIAL CONTRA

Distribution of uncollectible Commercial Accounts Receivable
among the funds that bill non-students.

COMMERCIAL ACCOUNTS RECEIVABLE

Amounts owed the University by customers/non-students for a
variety of materials or services performed by a department of
the University. Examples include veterinary, soils testing, child
care, married student housing and computing services. These
charges are billed via Sales/Service invoices through the
Commercial Accounts Receivable office - Commercial
Accounts Receivable System (CRS).



1421

1422

1423

1424

1425

1426

1427

1428

1429

1430

1431

1432

COMMERCIAL ACCOUNTS RECEIVABLE
CONTRA

Distribution of Commercial Accounts Receivable among the
funds that bill customers/non-students.

ALLOWANCE FOR DOUBTFUL ACCOUNTS
COMMERCIAL RECEIVABLE

Amounts (or reserve) set aside for uncollectible (bad debt
expense) commercial accounts receivable.

ALLOWANCE FOR DOUBTFUL ACCOUNTS
COMMERCIAL CONTRA

Distribution of uncollectible Commercial Accounts Receivable
among the funds that bill customers/non-students.

CASHIER ADJUSTMENT COMMERCIAL
ACCOUNTS RECEIVABLE

An adjustment to a particular customers/non-student account
with Commercial Accounts Receivable, made by the Cashier's
Office.

TRAVEL EXPENSE ADVANCE

Amounts advanced to University travelers for out of pocket
expenses to be incurred, but not covered by the Diners' Club
Card. Expenses may include registration fees, tips, taxi fares,
road tolls, meals or other charges not payable by credit card.
For use by Business & Financial Services only.

PAYROLL ADVANCE PAYBACK
For use by Payroll only.

ATHLETIC CARD PAYROLL DEDUCTION

Amounts owed the Athletic Department for season tickets that
will be paid via CSU payroll deduction.

SHORT CHECKS

Amounts owed the University for checks that have not been
honored by the person's bank and returned to the University as
unpaid.

RECEIVABLE FROM VENDORS

Amounts owed the University for paid goods that have been
returned by the University to the ordering company or a price
adjustment. Also referred to as a credit memo.

STUDENT HEALTH RECEIVABLE - STUDENT
ACCOUNTS RECEIVABLE

Amounts owed the Student Health Center that hasn't been
billed through Student Accounts Receivable. For use by
Student Health only.

INJURY LEAVE RECEIV

Amounts owed the University for injury leave. For use by
Payroll only.

THIRD PARTY RECEIVABLE



1435

1436

1437

1438

1439

1440

1441

1442

1445

1446

1447

Amounts owed the University from third party insurance
companies. For use by Hartshorn Health Service only.

COLLECTION COSTS RECEIVABLE

Amounts owed the University for collection agency costs
from students who have received either a Perkins or
Health Professions Student Loan.

COLLECTION COSTS RECOVERED
Contra account control for 1435.
OTHER RECEIVABLES

Receivables owed the University not defined in other 14xx
account controls.

ALLOWANCE FOR DOUBTFUL ACCOUNTS
OTHER

Amounts (or reserve) set aside for other uncollectible (bad
debts) receivables not defined in other 14xx account controls.

CREDIT CARD DELAY RECEIVABLE

Accounts Receivable Credit Card Delay is to be used by
university departments who will function as credit card
merchants. A receivable will be recorded for the time delay
from the time the credit card receipt is recorded at the bank
until the time the bank credits the merchant for the cash. This
accounts receivable will be considered a Commercial Accounts
Receivable and will be a short-term receivable.

INTRA FUND RECEIVABLES - SAME AGENCY
Amounts owed the University from another CSU Cost Center
within the same COFRS fund and agency.

INTER FUND RECEIVABLES - SAME AGENCY

Amounts owed the University from another CSU Cost Center
assigned to a different COFRS fund, but another State Agency.

INTRA CSU SYSTEM SHORT TERM
RECEIVABLES

Amounts owed the University from the Board of Governor's of
the Colorado State University System or the University of
Southern Colorado, due less than 1 year.

INTRA CSU SYSTEM LONG TERM
RECEIVABLES

Amounts owed the University from the Board of Governor's of
the Colorado State University System or the University of
Southern Colorado, due in 1 year or more.

INTRA FUND RECEIVABLES - OTHER AGENCY

Amounts owed the University from another cost center within
the same COFRS fund, but another State agency.

INTER FUND RECEIVABLES - OTHER AGENCY

Amounts owed the University from another cost center that has
neither the same COFRS fund nor agency.



1448

1449

1450
1451

1452

1453

1460

1461

1462

1463

1464

1468

1469

1470

INTER FUND LONG TERM RECEIVABLES -
OTHER AGENCY

Amounts owed the University from another cost center that has
neither the same COFRS fund nor agency, due in one year or
more.

INTER FUND RECEIVABLE COLLEGE
OPPORTUNITY FUND

Amounts owed to the University from the State of Colorado for
the College Opportunity Fund.

BILLED RECEIVABLES - FEDERAL AGENCIES

BILLED RECEIVABLES - COLORADO HIGHER
EDUCATION AGENCIES

BILLED RECEIVABLES - COLORADO NOT
HIGHER EDUCATION AGENCIES

BILLED RECEIVABLES - PRIVATE & LOCAL
AGENCIES

Amounts owed the University for Contract & Grants that have
been billed.

UNBILLED RECEIVABLES - FEDERAL
AGENCIES

UNBILLED RECEIVABLES - COLORADO
HIGHER EDUCATION AGENCIES

UNBILLED RECEIVABLES - COLORADO NOT
HIGHER EDUCATION AGENCIES

UNBILLED RECEIVABLES - PRIVATE & LOCAL
AGENCIES

Amounts owed the University for Contract & Grants that have
not yet been billed.

UNBILLED RECEIVABLES - FEDERAL
AGENCIES CONTRA

Contra account control to 145x or 146x.
STUDENT LOANS RECEIVABLE CURRENT

Amounts owed the University by students who have received a
student loan awarded by Colorado State University and
collected through the University's Student Loans Receivable
office, due less than 1 year. Loan programs include Perkins,
Health Professions, Webster-Barnes and Short-Term
Consolidated Loans.

STUDENT LOANS RECEIVABLE VETERINARY
MEDICINE

Amounts owed the University from students enrolled in the
Graduate Professional Veterinary Medicine Program for
Perkins student loans.

STUDENT LOANS RECEIVABLE NONCURRENT

Amounts owed the University by students who have received a
student loan awarded by Colorado State University and



1471

1472

1473

1474

1475

1476

1477

1478

1479

1480

collected through the University's Student Loans Receivable
office, due in 1 year or more. Loan programs include Perkins,
Health Professions, Webster-Barnes and Short-Term
Consolidated Loans.

LOAN PRINCIPAL COLLECTED

Total principal amount collected since the inception of the loan
program.

PRINCIPAL CANCELED TEACHER DEFERRED

Principal loan balance that has been canceled from the
inception of the loan program for borrowers who have received
a teacher cancellation on a National Defense Loan received
prior to June 1972.

PRINCIPAL CANCELED TEACHER DIRECT

Principal loan balance that has been canceled from the
inception of the loan program for borrowers who have received
teacher cancellations on National Direct Student Loans/Perkins
Loans received after June 1972.

PRINCIPAL CANCELED DEATH

Principal loan balance that has been canceled from the
inception of the loan program due to the death of the borrower

PRINCIPAL CANCELED DISABILITY

Principal loan balance that has been canceled from the
inception of the loan program due to the long term disability of
the borrower.

PRINCIPAL CANCELED BANKRUPTCY

Principal loan balance that has been canceled from the
inception of the loan program due to the bankruptcy of the
borrower.

PRINCIPAL CANCELED MILITARY

Principal loan balance that has been canceled from the
inception of the loan program for borrowers who have received
a cancellation due to military service.

PRINCIPAL ADJUSTMENT OTHER

Principal loan balance that has been canceled from the
inception of the loan program for borrowers who have received
a cancellation due to reasons not defined in other 147x account
controls.

PRINCIPAL CANCELED PEACE CORPS

Principal loan balance that has been canceled from the
inception of the loan program for borrowers who have received
a cancellation due to service in the Peace Corps or VISTA
program.

PRINCIPAL CANCELED LAW ENFORCEMENT
Principal loan balance that has been canceled from the

inception of the loan program for borrowers who have received
a cancellation due to service in law enforcement professions.



1481

1482

1483

1484

1485

1486

1487

1488

1489

1490

1492

1493

INTEREST RECEIVABLE STUDENT LOANS

Amounts owed the University by borrowers for interest that has
accrued on principal loan amounts due.

DEFAULTED LOAN US GOVERNMENT

Student loan balances turned over to the US Government for
collection due to the borrower defaulting (non-payment) on a
student loan.

ALLOWANCE FOR UNCOLLECTED LOANS

Amounts (or reserve) set aside for uncollectible (bad debt
expense) student loans receivable.

DEFAULTED WRITE OFF

Student loan balances written off the University's accounting
records. These loans have been deemed uncollectible

LATE PAYMENT CHARGE RECEIVABLE LOANS

Amounts owed the University for late payment charges from
students who have received either a Perkins or Health
Professions Student Loan.

ALLOWANCE FOR CURRENT LOAN
RECEIVABLES

Amounts (or reserve) set aside for uncollectible (bad debt
expense) current student loans receivable.

STUDENT LOANS RECEIVABLE NEGATIVE
PAYMENT

An adjustment to a particular student's loan account with
Student Loans Receivable, made by the Cashier's Office.

STUDENT LOANS CLEARING CONSOLIDATED
LOAN

Funds received by the Cashier's Office prior to disbursement by
Student Loans Receivable to Short-Term Student Loan
principal, interest and late fees.

STUDENT LOANS CLEARING PERKINS &
HEALTH PROFESSIONS LOANS

Funds received by the Cashier's Office prior to disbursement by
Student Loans Receivable to Perkins and/or Health Professions
Loans principal, interest, late fees and collection costs.

PRINCIPAL ASSIGNMENT DISABILITY

Principal loan balance that has been assigned to the federal
government due to disability of the borrower.

PRINCIPAL CANCELED TEACHING

Principal loan balance that has been canceled from the
inception of the loan program for borrowers who have received
a cancellation due to teaching services in specific subject
matters.

PRINCIPAL CANCELED CHILD CARE
Principal loan balance that has been canceled from the



1494

1495

1496

15xx

151x

152x

1530

1540
1541

1550

1555

1560

1570

1580

159x

inception of the loan program for borrowers who have received
a cancellation due to child/family/early intervention services.

PRINCIPAL CANCELED NURSING

Principal loan balance that has been canceled from the
inception of the loan program for borrowers who have received
a cancellation due to nursing/medical technician services.

LONG TERM RECEIVABLE

Amounts owed the University where a written contract or
promissory note exists detailing the loan terms and repayment
schedule.

ALLOWANCE FOR UNCOLLECTIBLE NOTES

Amounts (or reserve) set aside for uncollectible (bad debt
expense) notes receivable.

INVENTORIES

Goods or materials held for issue or sale, held in a warehouse
or storeroom for transfer to a user, and all goods to be
consumed as a product or service, which are to be issued to a
University department or outside agency.

GENERAL MATERIALS & SUPPLIES

Inventories not otherwise identified in other 15xx account
controls.

TEXTBOOKS

Bookstore textbook inventory.
FOOD & FOOD SUPPLIES

Food and food supply inventory.
DRUGS & MEDICINE
IMMUNIZATION INVENTORY
Drug and medical supply inventory.
LIVESTOCK INVENTORY
Livestock inventory.

SEMEN INVENTORY

Animal semen inventory held by the Equine Sciences program.
SURPLUS PROPERTY

University property that is obsolete, surplus or damaged that is
being held by the Purchasing Department prior to being sold.

OIL & PETROLEUM INVENTORY

Oil and petroleum inventory held by the Facilities Management
Department.

WORK IN PROCESS

Inventories and labor incorporated into products for customers
or other departments but which have not been billed out.

INVENTORY OUT CONTRA
Goods or materials removed from inventory for sales. This



1600

1610

1620

1621

1622

1623

1625

1626
1627

1630

1631

1635

account control is closed to 1510-1570 at year-end.
SUSPENSE CLEARING

Batch transactions with an invalid account or subcode are
processed by the FRS System to a clearing account (suspense).
1600 is the total of all transactions currently in suspense. Must
have a zero balance at fiscal year-end. For use in the Suspense
(20) Fund only.

CASHIER CLEARING

Temporary clearing account for cashier activity. Must have a
zero balance at fiscal year-end.

PAYROLL CLEARING

Temporary clearing account for payroll activity. Must have a
zero balance at fiscal year-end.

COBRA CLEARING

Temporary clearing account for payroll activity related to the
Consolidated Omnibus Budget Reconciliation Act (COBRA).
Must have a zero balance at fiscal year-end.

FACULTY/ADMINISTRATIVE PROFESSIONAL
LEAVE WITHOUT PAY CLEARING

Temporary clearing account for payroll activity related to
faculty or administrative professional leave without pay. Must
have a zero balance at fiscal year-end.

STATE CLASSIFIED LEAVE WITHOUT PAY
CLEARING

Temporary clearing account for payroll activity related to state
classified employee leave without pay. Must have a zero
balance at fiscal year-end.

IMPREST PAYROLL CLEARING

Temporary clearing account for payroll activity related to the
payroll imprest bank account. Must have a zero balance at
fiscal year-end.

ER COSTING

ER BALANCING

For use by Payroll only.

MISCELLANEOUS SERVICE CLEARING

Temporary clearing account for miscellaneous items not
otherwise defined in another 16xx account control. Must have a
zero balance at fiscal year-end.

RESEARCH EQUIPMENT LEASE PROGRAM
CLEARING

Temporary clearing account for the Research Equipment Lease
Program. Must have a zero balance at fiscal year-end.

ATHLETIC TRAVEL CLEARING

Temporary clearing account for athletic travel activity. Must
have a zero balance at fiscal year-end.



1636

1640

1645

1655

1660

1661

1662

1663
1664
1665
1666
1667
1668

1680

1710

1720

1730

TRAVEL ADVANCE RECEIVABLE CLEARING

Temporary clearing account for travel advance activity. Must
have a zero balance at fiscal year-end.

UNIDENTIFIED CHECK CLEARING

Temporary clearing account for unidentified check activity.
Must have a zero balance at fiscal year-end.

FINANCIAL AID CLEARING

Temporary clearing account for financial aid activity. Must
have a zero balance at fiscal year-end.

BANK CORRECTION CLEARING

Temporary clearing account for bank correction and credit card
activity. Must have a zero balance at fiscal year-end.

ARIES CASH CLEARING

Clearing account used for payment receipts. For use by
ARIES Accounts Receivable and CashNet.

RETURNED CHECK CLEARING

Clearing account used for the ARIES Accounts Receivable
refunds interface to FRS.

CONTRACTS CLEARING

Clearing account used by ARIES Accounts Receivable to
move charges from the student to their third party
sponsor.

UNAPPLIED PAYMENTS
UNAPPLIED FINANCIAL AID
UNAPPLIED EXEMPTIONS
UNAPPLIED REFUNDS
UNAPPLIED DEPOSITS
UNAPPLIED INSTALLMENTS

Clearing accounts used by ARIES Accounts Receivable in
the payment application process.
PAYEE CLEARING ACCOUNT

Temporary clearing account for checks cashed by CSU that
should be paid to another payee. Must have a zero balance at
fiscal year-end.

PREPAID INSURANCE

Advance payment of insurance expenses that benefit future
fiscal years.

PREPAID POSTAGE

Advance payment of postage expenses that benefit future fiscal
years.

PREPAID LEASES

Advance payment of lease expenses that benefit future fiscal
years.



1740

1750

1760

1761

1780

179x

18xx

1793
1794
1795
1796
1797

1801

1802

1804

1805

OTHER PREPAIDS

Advance payment of other expenses that benefit future fiscal
years, not defined in another 1700-1739 account control.
OTHER DEPOSITS

University funds on deposit with outside agencies, sponsors or
individuals. Examples include facility rent, phone, conference
and other miscellaneous deposits.

DEFERRED CHARGES

Advance payment of summer session non-payroll expenses.
For use in 13 & 25 funds only.

INTERGOVERNMENTAL TRANSACTIONS
UNDISTRIBUTED CHARGES

Temporary clearing account for intergovernmental transactions
(IT) activity with another State of Colorado agency. Must have
a zero balance at fiscal year-end.

PREPAID SPONSOR EXPENSE

Used to record a prepaid expense on a sponsored program
account. Used when the account is overspent, but additional
funds are expected from the sponsoring agency.

DEPOSITS

DEPOSIT WITH SPECIAL BANK ACCOUNT
DEPOSIT WITH UNITED BANK

DEPOSIT WITH TRUSTEE

INVESTMENT HELD BY FOUNDATION
DEPOSIT WITH FOUNDATION

University cash on deposit with third parties.
CAPITAL ASSETS

Tangible or physical property of the University that are of a
permanent or relatively fixed nature that benefit a program for
more than one year.

LAND

The direct cost of land acquisition, legal fees, and site
preparation costs and the cost of demolishing unwanted
structures on the land.

LAND-CAPITAL LEASE

The direct cost of land acquisition when land is leased thru a
lease/purchase arrangement.

ACCUMULATED DEPRECIATION
IMPROVEMENTS TO LAND

The cost associated with improvements to land losing their
value. The costs of such assets are expended in a systematic
manner over the useful life of the asset.

DEPRECIABLE IMPROVEMENTS TO LAND
All depreciable improvements to land costing in excess of



1806

1807

1808

1809

1810

1811

1812

1813

1814

$50,000, including utility lines, streets, sidewalks, parking
areas landscaping, fencing, etc.

INVESTMENT LEASEHOLD LAND

Permanent improvements by the tenant to leased land that is in
excess of $50,000. Examples include parking lot surfacing.

ACCUMULATED DEPRECIATION LEASEHOLD
LAND

The cost associated with leasehold land losing their value. The
costs of such assets are expended in a systematic manner over
the useful life of the asset.

NON-DEPRECIABLE IMPROVEMENTS TO LAND

All non-depreciable improvements to land costing in excess of
$50,000, including utility lines, streets, sidewalks, parking
areas landscaping, fencing, etc.

BUILDINGS CAPITAL LEASE

To record building acquisition when the building is leased thru
a lease/purchase arrangement.

BUILDINGS & IMPROVEMENTS

All structural elements of buildings, including the shells and
components such as heating, air-conditioning, and elevators.
Equipment that is merely attached or fastened to the building
should be classified as equipment to the extent feasible.
Structural remodeling and additions costing in excess of
$50,000 completed subsequent to the original building
construction should be included under buildings as
improvements to buildings.

INVESTMENT LEASEHOLDS BUILDINGS

Permanent improvements by the tenant to leased buildings that
are in excess of $50,000. Examples include interior walls,
plumbing and electrical wiring.

ACCUMULATED DEPRECIATION BUILDINGS

The cost associated with buildings acquired thru direct
purchase losing their value. The costs of such assets are
expended in a systematic manner over the useful life of the
asset.

ACCUMULATED DEPRECIATION LEASEHOLD
BUILDINGS

The cost associated with leasehold buildings losing their value.
The costs of such assets are expended in a systematic manner
over the useful life of the asset.

ACCUMULATED DEPRECIATION BUILDINGS
CAPITAL LEASE

The cost associated with buildings acquired thru a
lease/purchase arrangement losing their value. The costs of
such assets are expended in a systematic manner over the
useful life of the asset.



1815

1820

1821

1822

1823

1824

1825

1826

1827

1828

UNAMORTORTIZED BOND ISSUE COSTS

Bond Issuance Costs incurred at the time of the bond sale.
Bond issuance costs include bond insurance, underwriting costs
and other costs associated to issuance of the bond. Annually,
over the life of the bond, a percentage of the Unamortized
Bond Costs will be recorded as an expense reducing this
account control.

EQUIPMENT SEPARATE FROM BUILDING
Value of equipment separate from buildings.
EQUIPMENT UNIVERSITY TITLE

Items that are not considered an integral part of a University
building are nonexpendable, do not lose their identity through
incorporation into a more complex unit, and have a unit cost of
$5,000 (state or federally funded) and a useful life of more than
one year. Examples are machinery (which is not part of a
building's mechanical system); furniture and furnishings;
instructional and research equipment; athletic and recreational
equipment; household, hospital and library equipment; aircraft
and watercraft. This equipment will be assigned a CSU
property decal.

ACCUMULATED DEPRECIATION EQUIPMENT
SEPARATE FROM BUILDINGS

The cost associated with equipment separate from buildings
losing their value. The costs of such assets are expended in a
systematic manner over the useful life of the asset.

EQUIPMENT IN PROCESS
Capitalized costs associated with equipment.
21 FUND INTERNAL CAPITAL CONSTRUCTION

Capital construction projects funded from internal sources. For
use by Business & Financial Services in the 21 fund only.

VEHICLES $5000 OR MORE
Value of University-owned vehicles costing $5000 or more.
SOFTWARE

The cost associated with the purchase or contractual
development of computer software. Software purchased, as part
of an existing hardware system that cannot be readily assigned
a separate cost should be capitalized as part of the computer
equipment.

SOFTWARE CAPITAL LEASE

The cost associated with the purchase of software acquired thru
a lease/purchase arrangement.

ACCUMULATED DEPRECIATION SOFTWARE -
CAPITAL LEASE

The cost associated with software acquired thru a
lease/purchase arrangement losing their value. The costs of
such assets are expended in a systematic manner over the



1830

1831

1832

1833

1834

1840

1841

1842

1843

1844

1845

1846

useful life of the asset.
ACCUMULATED DEPRECIATION EQUIPMENT

The cost associated with equipment losing their value. The
costs of such assets are expended in a systematic manner over
the useful life of the asset.

ACCUMULATED DEPRECIATION SOFTWARE

The cost associated with software losing their value. The costs
of such assets are expended in a systematic manner over the
useful life of the asset.

ACCUMULATED DEPRECIATION VEHICLES

The cost associated with vehicles losing their value. The costs
of such assets are expended in a systematic manner over the
useful life of the asset.

VEHICLES - CAPITAL LEASE

To record vehicle ($5000 or more) acquisitions when the
vehicle is leased thru a capital lease/purchase agreement.

ACCUMULATED DEPRECIATION VEHICLES -
CAPITAL LEASE

To record accumulated depreciation for vehicles ($5000 or
more) acquired thru a capital lease/purchase agreement.

ACCUMULATED DEPRECIATION EQUIPMENT
CAPITAL LEASE

To record accumulated depreciation for equipment acquired
thru a capital lease/purchase agreement.

EQUIPTMENT CAPITAL LEASE

To record equipment acquisition when equipment is leased thru
a lease/purchase arrangement.

CONDITIONAL TITLE EQUIPMENT

Equipment with a construction and/or acquisition cost of
$5,000 or more having a useful life of more than one year,
where the University does not have final title to the equipment.

CONDITIONAL TITLE EQUIPMENT DROPPED
PROJECTS

Non-federal equipment with a construction and/or acquisition
cost of $5,000 or more having a useful life of more than one
year, where the University does not have final title to the
equipment.

FEDERAL OWNED EQUIPMENT

Equipment with a construction and/or acquisition cost of
$5,000 or more having a useful life of more than one year,
funded by federal resources. The federal agency retains title to
this equipment.

FEDERAL OWNED EQUIPMENT CONTRA
Contra account control for 1844.
NONFEDERAL SPONSOR OWNED EQUIPMENT



1847

1848

1849

1850

1851

1852

1853

1854

1855

1856

Equipment with a construction and/or acquisition cost of
$5,000 or more having a useful life of more than one year,
funded by a non-federal government sponsor. The sponsor
retains title to this equipment.

NONFEDERAL SPONSOR OWNED EQUIPMENT
CONTRA

Contra account control for 1846.

FEDERAL GOVERNMENT FURNISHED
EQUIPMENT

Value of equipment furnished to the University at no cost but
remains federal owned equipment. Recorded on CSU's books
for control of equipment.

FEDERAL GOVERNMENT FURNISHED
EQUIPMENT CONTRA

Contra account control for 1848.
LIBRARY BOOKS

Collections of books, bound periodicals acquired for the
Morgan Library collection.

FILM LIBRARY

Collections of films, slides & audio visual materials acquired
for the Morgan Library collection.

ACCUMULATED DEPRECIATION LIBRARY
BOOKS

The cost associated with library books losing their value. The
costs of such assets are expended in a systematic manner over
the useful life of the asset.

ACCUMULATED DEPRECIATION FILM
LIBRARY

The cost associated with the film library losing their value. The
costs of such assets are expended in a systematic manner over
the useful life of the asset.

NON-DEPRECIABLE COLLECTIBLE OBJECTS

The cost associated with the acquisition, by purchase, gift,
creative/artistic endeavor or other means, of non-depreciable
assets that are considered works of art, historical treasures or
collectable objects.

DEPRECIABLE COLLECTIBLE OBJECTS

The cost associated with the acquisition, by purchase, gift,
creative/artistic endeavor or other means, of depreciable assets
that are considered works of art, historical treasures or
collectable objects.

ACCUMULATED DEPRECIATION COLLECTIBLE
OBJECTS

The cost associated with art, historical treasures or collectable
objects losing their value. The costs of such assets are
expended in a systematic manner over the useful life of the



1860-1889

19xx

1860
1861
1862
1863
1864
1865
1866
1867
1868
1869
1870
1871
1872
1873
1874
1875
1876
1877
1878
1879

1880
1881

1882
1883

1890

1891

asset.
CONSTRUCTION IN PROGRESS

Various capitalized costs associated with constructing a
building funded through Capital Construction.

ARCHITECT/ENGINEERING FEES
ENGINEERING SERVICES
MATERIALS TESTS

SURVEYS

SITE INVESTIGATION

INSPECTION

CONTROLLED MAINTENANCE FEES
STRUCTURE NEW

STRUCTURE REMODEL

SITE WORK CONSTRUCTION
LANDSCAPE

UTILITIES CONSTRUCTION
CAPITALIZED INTEREST
EQUIPMENT FIXED

EQUIPMENT MOVEABLE
EQUIPMENT MOVEABLE UNDER $5000
ADMINISTRATIVE EXPENSE
INSURANCE

MISCELLANEOQOUS FEES

CONSTRUCTION INCOMPLETE PROJECT

LAND/LAND IMPROVEMENTS NOT IN SERVICE

BUILDINGS/BUILDING IMPROVEMENTS NOT IN
SERVICE

EQUIPMENT NOT IN SERVICE

LEASED EQUIPMENT NOT IN SERVICE

The University has received title to these assets but they have
not been placed in service in the current fiscal year.

OTHER FIXED ASSETS

Other assets not otherwise identified in another 18xx code.
ACCUMULATED DEPRECIATION OTHER FIXED
ASSETS

The cost associated with other fixed assets losing their value.
The costs of such assets are expended in a systematic manner
over the useful life of the asset.

DUE FROM...



2020

2022

2023

2024

1910

1920

1930

1940

1950
1970

1980
1990
1915

1925

1935

1945

1955
1975

1985
1995

Receivable from inter-fund borrowing used to provide
temporary working capital. Short term due from is defined as
less than 1 year. Long term due from is defined as 1 year or
more. See also 29xx - Due To. Journal entry must be formatted:

Debit 0Axxxx-19BC or 0Axxxx-29BC
Credit 0Bxxxx-29AC or 0Bxxxx-19AC

DUE FROM CURRENT APPROPRIATED FUNDS
SHORT TERM

DUE FROM CURRENT SELF FUNDED
ACTIVITIES SHORT TERM

DUE FROM CURRENT RESTRICTED FUNDS
SPONSORED SHORT TERM

DUE FROM CURRENT RESTRICTED FUNDS GIFT
FUND SHORT TERM

DUE FROM STUDENT LOAN FUND SHORT TERM
DUE FROM PLANT FUNDS SHORT TERM

DUE FROM WORK ORDER LEDGER SHORT
TERM

DUE FROM AGENCY FUND SHORT TERM

DUE FROM CURRENT APPROPRIATED FUNDS
LONG TERM

DUE FROM CURRENT SELF FUNDED
ACTIVITIES LONG TERM

DUE FROM CURRENT RESTRICTED FUNDS
SPONSORED LONG TERM

DUE FROM CURRENT RESTRICTED FUNDS GIFT
FUND LONG TERM

DUE FROM STUDENT LOAN FUND LONG TERM
DUE FROM PLANT FUNDS LONG TERM

DUE FROM WORK ORDER LEDGER LONG
TERM

DUE FROM AGENCY FUND LONG TERM

TAX COLORADO SALES

Colorado sales tax collected from taxable retail sales.
TAX FORT COLLINS SALES

Fort Collins sales tax collected from taxable retail sales.
TAX LARIMER COUNTY

Larimer County open space tax collected from taxable retail
sales.

TAX FEDERAL INCOME

Amount owed to the Federal government for federal income
taxes on unrelated business income. Consult with the Tax
Accountant in Business & Financial Services prior to using this
subcode.



2026 TAX COLORADO INCOME

Amount owed to the State of Colorado for state income taxes
on unrelated business income. Consult with the Tax
Accountant in Business & Financial Services prior to using this
subcode.

2028 TAX OTHER JURISDICTIONS

Amount owed to other taxing jurisdictions on unrelated
business income. Consult with the Tax Accountant in Business
& Financial Services prior to using this subcode.

2029 TAX OTHER RAPTOR CENTER

Amount owed to the Raptor Center taxing jurisdictions on
unrelated business income.

Consult with the Tax Accountant in Business & Financial
Services prior to using this subcode.

2030 TAX FORT COLLINS TOURISM

Fort Collins Lodging Tax collected from the purchase price
paid for rooms and accommodations within the Fort Collins
city limits.

HOUSING DEPOSITS - UNIVERSITY
APARTMENTS

Security/housing deposits on the rental of University
apartments.

2051 HOUSING DEPOSITS - RESIDENCE HALLS

Security/housing deposits on the rental of a unit in the
University residence halls.

2052 AGENCY DEPOSITS

Amounts on deposit with CSU held on behalf of outside
agencies, sponsors or individuals.

2050

2053 HOUSING DEPOSITS - PINGREE PARK
Security/housing deposits on the rental of a unit at Pingree
Park.

2054 HEALTH CARE PREMIUM SUBSIDIES

Liability for health care premium refunds due to eligible
DCP retirees at the rate of $200 per month or actual cost
of the insurance and for subsidized health care premiums
for retired PERA faculty.

2060 OTHER DEPOSITS

Other amounts on deposit with the University, not otherwise
defined in account controls 205, including key, breakage,
conference and special course deposits.

2061 ODD YEAR SSC FEE
2062 EVEN YEAR SSC FEE

Rental accounts Student Support Contribution (SSC) fees
to be paid to CCHE. For use by the Division of Continuing
Education only.



2065

2070

2071

2100

2101

2102

2103

2104

2105

2106

2107

2108

2110

2111

DEPOSITS HELD FOR OTHERS-NON-CURRENT
Other amounts on deposit with the University, held for one
year or more.

STUDENT HEALTH INSURANCE BASIC

Amounts owed for prepaid basic health insurance premiums.
STUDENT HEALTH INSURANCE MAJOR

Amounts owed for prepaid major health insurance premiums.
ACCOUNTS PAYABLE

Amounts owed to University vendors, for the purchase of
goods or services made on purchase orders (PO's),
authorizations for expenditures (AFE's) and travel documents.
For use by Accounts Payable only.

OTHER PAYABLES

Amounts owed to outside creditors or agencies, not otherwise
defined in another 21xx account control.

ESCHEAT LIABILITY

Amounts to be turned over to the State of Colorado resulting
from unclaimed credit balances on Student, Commercial, or
Loan Accounts Receivables.

YEAR END PAYABLES

Accounts payable set up at fiscal year-end for goods and
services received in the prior fiscal year, but not paid to the
vendor or agency until the new fiscal year. For use by Accounts
Payable only.

INTRA FUND PAYABLE - SAME AGENCY

Amounts owed to another CSU Cost Center within the same
COFRS fund and agency.

INTER FUND PAYABLE - SAME AGENCY

Amounts owed to another CSU Cost Center assigned to a
different COFRS fund, but within the same State Agency.
INTRA FUND SYSTEM PAYABLES

Amounts owed the University from the Board of Governor's of
the Colorado State University System or the University of
Southern Colorado.

INTRA FUND PAYABLE - OTHER AGENCY

Amounts owed to another Cost Center within the same COFRS
fund but another agency.

INTER FUND PAYABLE - OTHER AGENCY

Amounts owed to another Cost Center that has neither the same
COFRS fund nor agency.

ACCOUNTS PAYABLE - FOREIGN CURRENCY
Amounts owed to University vendors to be paid in a foreign
currency. For use by Accounts Payable only.

PAYABLE TO STUDENTS OR CUSTOMERS



2112

2113

2130

2140

2150

2200-2399

2201
2202

2203

2204
2205

2207

2208

2209
2210
2211
2212
2213
2214
2215

Amounts owed to University customers due to credit balances
on Student, Commercial or Loan Accounts Receivable.

WIRES PAYABLE

Amounts owed to University customers for funds to be
electronically paid (wire transfers).

PAYABLE TO STATE OF COLORADO FOR FEMA
FIRES

Amounts owed to the State of Colorado due to FEMA
obligations for a portion of fire expenses initially covered
through state funding.

RETAINAGES - STATE CAPITAL
CONSTRUCTION

Amounts owed to building contractors for the retainage on
capital construction projects. The retainage amount will be paid
on completion of the building project. For use in the Plant
Funds only.

AUTHOR ROYALTIES

Amounts owed to authors for the use of their works related to
telecourses and correspondence study. For use by Continuing
Education only.

CURRENT LIABILITIES OTHER

Amounts owed by the University for the DCP Retiree Medical
Liability and the rebate interest/principal, due in less than 1
year.

PAYROLL LIABILITIES

The sum total of the amounts that have been deducted from
employee paychecks for the specified purpose.

PREPAID INSURANCES
FIDELITY DEFINED CONTRIBUTION PROGRAM

TIAA/CREF DEFINED CONTRIBUTION
PROGRAM

VALIC DEFINED CONTRIBUTION PROGRAM
DEFAULT DEFINED CONTRIBUTION PLAN

STUDENT DEFINED CONTRIBUTION PLAN
TIAA/CREF

STUDENT TAX SHELTERED ANNUITY
TIAA/CREF

FACULTY BENEFITS PAY REDUCTION

BLUE CROSS/BLUE SHIELD PREMIER PLAN
BLUE CROSS/BLUE SHIELD HEALTHY PLAN
BLUE CROSS/BLUE SHIELD BASIC PLAN
BLUE CROSS/BLUE SHIELD EXCLUSIVE PLAN
BLUE CROSS/BLUE SHIELD COMBINED PLAN
MET LIFE DEFERRED COMPENSATION



2216 VALIC DEFERRED COMPENSATION
STATE CLASSIFIED REGULAR LIFE INSURANCE

2217 CONTRIBUTION

2918 STATE CLASSIFIED REGULAR DENTAL
INSURANCE CONTRIBUTION

2919 STATE CLASSIFIED REGULAR DISABILITY
INSURANCE CONTRIBUTION

2920 STATE CLASSIFIED REGULAR HEALTH
INSURANCE CONTRIBUTION

2223 FHP-COLORADO-STATE CLASSIFIED

2225 COLLECTION FEES

2226 MISCELLANEOUS DEDUCTIONS FSR

2227 MISCELLANEOUS DEDUCTIONS FSR

2228 MISCELLANEOUS DEDUCTIONS CO FSR

2229 MISCELLANEOUS DEDUCTIONS CO FSR

2230 PERA MATCHMAKER 401K STATE CLASSIFIED

2931 PERA MATCHMAKER TIAA/CREF STATE
CLASSIFIED

2930 PERA MATCHMAKER SMITH BARNEY STATE
CLASSIFIED

2933 PERA MATCHMAKER NORLARCO STATE
CLASSIFIED

2934 PERA MATCHMAKER VALIC STATE
CLASSIFIED

2235 PERA MATCHMAKER 457 STATE CLASSIFIED

2936 RETIREMENT BENEFIT TRUST 1% DEFINED
CONTRIBUTION PLAN

2238 FSE #3 (DCL)

2239 FSE #3

2240 INDIVIDUAL DUES/MEMBERSHIPS

2246 WDPP (NEW JERSEY)

2247 Ul (NEW JERSEY)

2249 MISCELLANEOUS FEES

2250 FICA MATCH

2251 PRUDENTIAL-PPS

2252 AETNA HMO

2253 SUSPENSE CLEARING

2259 POS HEALTH

2260 BLUE CROSS BLUE SHIELD GREEN PLAN

2265 415(M) RETIREMENT

2266 457 LOAN

2269 BLUE CROSS BLUE SHIELD GOLD PLAN



2270
2271
2273

2274

2275
2276

2277

2278
2280
2281
2282
2283
2284
2285
2287
2288
2289
2290
2292
2294
2299
2300
2301
2302
2303
2304
2305
2306
2307
2309
2310
2311
2312/14
2313
2317
2318
2319
2320
2321/22

FACULTY ROCKY MOUNTAIN HMO R

PACIFICARE DHMO

DEFINED CONTRIBUTION PLAN FIDELITY
MATCH

DEFINED CONTRIBUTION PLAN TIAA MATCH
DEFINED CONTRIBUTION PLAN VALIC MATCH

DEFINED CONTRIBUTION PLAN DEFAULT
MATCH

RETIREMENT BENEFITS TRUST

PERA MATCHMAKER 401K OTHER

PERA MATCHMAKER TIAA/CREF OTHER
PERA MATCHMAKER SMITH BARNEY OTHER
PERA MATCHMAKER NORLARCO OTHER
PERA MATCHMAKER VALIC OTHER

PERA MATCHMAKER 457 OTHER
PACIFICARE PPO

FERS RETIREMENT MATCH

FED CS RETIREMENT MATCH

CSU SHORT TERM DISABILITY

FIDELITY LOANS

UNIVERSITY HEALTH SYSTEM DP
NON-CASH MISCELLENEOQOUS

PERA MATCH

FEDERAL WITHHOLDING TAXES

STATE WITHHOLDING TAXES

LOCAL WITHHOLDING TAXES

FEDERAL EARNED INCOME CREDIT
FEDERAL NONPAYROLL WITHHOLDING TAXES
STATE NONPAYROLL WITHHOLDING TAXES
FEDERAL INSURANCE COMPENSATION ACT
MEDICARE

PERA EMPLOYEE CONTRIBUTION

OUT OF STATE LOCAL WITHHOLDING TAXES
FEDERAL RETIREMENT

REQ PREMIUM FACULTY

2319 T/A PERSONAL ACCIDENT INSURANCE
PERA - LONG TERM CARE



2323 PERA VIP TAX SHELTERED ANNUITY

2324 TIAA TAX SHELTERED ANNUITY
2325 VALIC TAX SHELTERED ANNUITY
2326 STATE DEFINED CONTRIBUTION
2327 SMITH BARNEY TAX SHELTERED ANNUITY
2328 NORLARCO CREDIT UNION

2329 US SAVINGS BONDS

2330 PERSONAL CELL PHONE USAGE
2331 FEDERAL HEALTH BENEFITS

2332 KAISER MEDICAL INSURANCE

2333

2335 FACULTY HEALTH LO

2336

2337 DENTICARE FACULTY

2338 FACULTY HEALTH HI

2339

2340 TAKECARE

2341 GREAT WEST INSURANCE

2342 HEALTH SAVINGS ACCOUNT
2343/44

2345 FEDERAL OPTIONAL INSURANCE B
2346 FEDERAL OPTIONAL INSURANCE C
2347

2348 TAKECARE FACULTY

2349

2350 LONG TERM DISABILITY

2351 FEDERAL BASIC LIFE

2352 FEDERAL OPTIONAL INSURANCE A
2353 CAPE INSURANCES

2354 CSU PERSONAL ACCIDENT INSURANCE
2355 PERA INSURANCE

2356 ART LIFE FACULTY

2357 STATE DEPENDENT LIFE

2358 STATE OPTIONAL LIFE

2359 SPOUSE OPTIONAL LIFE

2360

2361 STATE DENTAL INSURANCE

2362 SAN LUIS INSURANCE

2363

2364 VISION CARE FACULTY

2365 FACULTY COMPRECARE



2400

2401

2366
2367
2368
2369
2370
2371
2372
2373
2374
2375
2376
2377
2378
2379
2380
2381
2382
2383
2384
2385
2387
2386
2388
2389
2390
2391
2392
2393/94
2395
2396
2397
2398

HMO COLORADO-HCF

FHP COLORADO

FEDERAL THRIFT FERSG

HSI COMMUNITY HEALTH
AFSCME

REQ PREMIUM ST

CAPE DUES

FEDERAL THRIFT LOAN

UNITED WAY

UNIVERSITY CLUB DUES

CSU FOUNDATION

CAMPUS RECREATION

FACULTY BASIC LIFE

FACULTY REIMBURSEMENT ACCOUNT
CACHE CARD DEDUCTION
STUDENT ACCOUNTS RECEIVABLE
STUDENT LOANS RECEIVABLE
COMMERCIAL ACCTS RECEIVABLE
ATHLETIC TICKETS

FOOD SERVICE ASSESSMENT
ADULT FITNESS

RENT DEDUCTION

STATE LONG TERM DISABILITY
MISCELLANEOUS DEDUCTIONS
STATE FLEX DEPENDENT CARE
FEDERAL THRIFT - FERSF
FEDERAL THRIFT - FERSC

UNIDENT FACULTY

NORLARCO TAX SHELTERED ANNUITY
STATE FLEX HEALTH

PARKING PERMITS

ACCRUED PAYROLL & OTHER EXPENSES

Amounts owed to employees (or others) for goods and services
received in the prior fiscal year, but not paid to the employee,
vendor or agency until the new fiscal year.

DEFERRED SALARY 9 FOR 12 FACULTY

A faculty or administrative professional employee on a full-
time 9 month appointment may elect to receive his or her pay
in 12 equal installments. Typically, this is earned by the
employee during the academic year and paid to the employee
over the summer months. Deferred salary is the amount earned



during the academic year, which will be paid to the employee
during the summer.

2402 DEFERRED FRINGE 9 FOR 12 FACULTY

A faculty or administrative professional employee on a full-
time 9 month appointment may elect to receive his or her pay
in 12 equal installments. Typically, this is earned by the
employee during the academic year and paid to the employee
over the summer months. Deferred fringe is the amount
expended during the academic year, which will be paid to the
employee during the summer.

2403 FRINGE BENEFIT POOL

Liability incurred by the University to provide fringe benefits
to its employees.

2404 INCURRED BUT NOT REPORTED LIABILITY
2405 LONG TERM PORTION OF CLAIMS &
JUDGEMENTS
Liabilities associated with self insurance programs.
2406 PERFORMANCE PAY RECOVERY

Amounts assessed to University departments for the Colorado
Peak Performance Program for non-base building awards.

2407 PERFORMANCE PAY PAYOUT

Amounts paid to state classified employees under the Colorado
Peak Performance Program for non-base building awards.
2408 CURRENT UNFUNDED LIABILITY
2409 NONCUR UNFUNDED LIABILITY
Unfunded liabilities of the University for cost sharing and start

up faculty costs. Current liabilities are due in less than 1 year;
non current liabilities are due in 1 year or more.

LIABILITY FOR CONTRACT & GRANT
DISALLOWANCE

For use by Business & Financial Services only.
2431 UNCLAIMED CHECKS

Payroll, Accounts Payable and Cashier checks issued to third
parties that have not been cashed.

2440 ACCRUED INTEREST PAYABLE
Interest that accumulates on a fund's investments, but has not
yet been paid.

2480 CURRENT COMPENSATED ABSENCES
Short term (less than 1 year) liability of accrued annual and
sick leave with will be paid to vested University employees

upon termination. For use by Business & Financial Services
only.

ACCRUED COMPENSATED ABSENCES -
ANNUAL LEAVE

2499 ACCRUED COMPENSATED ABSENCES - SICK

2430

2498



2510

2511

2515

2520

2521

2522

2523

2524
2525
2526
2527

2550

2590

2591

2593

LEAVE

Estimated liability of accrued (earned, but not taken) annual
and sick leave that will be paid to vested University employees
upon termination, due in 1 year or more. For use by Business &
Financial Services only.

DEFERRED TUITION

Summer Session tuition revenue received in the prior fiscal
year that is applicable to the new fiscal year.
ADVANCE - WICHE SUPPORT FEES

Tuition and fee revenue received on behalf of students enrolled
in the Western Interstate Commission for Higher Education
(WICHE) Student Exchange Program, which is in excess of the
actual tuition and fee assessment.

DEFERRED FEES

Summer Session fee revenue received in the prior fiscal year
that is applicable to the new fiscal year.

DEFERRED DIVISION OF CONTINUING
EDUCATION TUITION

DEFERRED DIVISION OF CONTINUING
EDUCATION OTHER

DEFERRED DIVISION OF CONTINUING
EDUCATION TUITION CSFS

DEFERRED DIVISION OF CONTINUING
EDUCATION NON TUITION

Division of Continuing Education revenue received in the prior
fiscal year that is applicable to the new fiscal year.

UNAMORTIZED DISCOUNT

REFUND ISSUANCE COST

BOND INSURANCE PREMIUM

CAPITAL BONDS UNAMORTIZED GAIN/LOSS
Liabilities incurred as the result on the issuance of bonds on
behalf of the University.

DEFERRED HOUSING REVENUE

Housing revenue received in the prior fiscal year that is
applicable to the new fiscal year. Typically this is July rent.

OTHER DEFERRED REVENUE

Other revenue received in the prior fiscal year which is
applicable to the new fiscal year, not otherwise defined in
another 25xx account control.

CONVENIENCE CARD DEPOSITS

Revenues received by the Student Center for the Convenience
Card in advance of providing goods or services.

RHAM + PROGRAM

Revenues received by Food Service for the RHAM+ Program
in advance of providing goods or services.



2601

2602

2603

2604

2609

2610

2611

2612

2800
2801
2820
2821
2840
2841

2850
2851

2802

2803

2805

FEDERAL ADVANCES

Revenues received from Federal agencies, which have not been
expended.

STATE ADVANCES

Revenues received from State of Colorado governmental
agencies, which have not been expended.

PRIVATE ADVANCES

Revenues received from Private agencies or foundations, which
have not been expended.

LOCAL ADVANCES

Revenues received from local government agencies, which
have not been expended.

RETURN UNOBLIGATED FUNDS

Amounts received in excess of expenditures that will be
returned to the Contract & Grant or Sponsored Program
sponsor.

FUND BALANCE ADVANCE

Revenues received from Contract & Grant sponsors, which
have not been expended.

ADVANCE REQUESTED

Amounts requested from Contract & Grant sponsors but not yet
received.

ADVANCE REQUESTED CONTRA

Contra account control for 2612.

BONDS PAYABLE NON CURRENT

BONDS PAYABLE CURRENT

NOTES PAYABLE NONCURRENT

NOTES PAYABLE CURRENT

CAPITAL LEASE PAYABLE NONCURRENT
CAPITAL LEASE PAYABLE CURRENT

CERTIFICATES OF PARTICIPATION
NONCURRENT

CERTIFICATES OF PARTICIPATION CURRENT

Liabilities of the University for long term (to be paid in future
fiscal years) debt. Non current debt is due in 1 year or more;
current debt is due in less than 1 year.

BONDS PAYABLE PREMIUM/DISCOUNT

To record the unamortized portion of bonds payable
premium/discount.

BONDS PAYABLE UNAMORTIZED GAIN/LOSS
To record the unamortized portion of bonds payable gain/loss.

BONDS PAYABLE NON-CAPITALIZED NON-
CURRENT



2806

2807

2852

2860

2870

29xX

2910

2920
2930

2940

2950
2970
2980
2990

2915

To be used in plant funds to record the proceeds from bond
sales and/or certificates of participation that has not been
capitalized at June 30 per GASB 34. This entry made for
financial statement presentation.

BONDS PAYABLE UNAMORTIZED
PREMIUM/DISCOUNT

To be used in plant funds to record the unamortized
premium/discount that has not been capitalized at June 30 per
GASB 34. This entry made for financial statement presentation.

BONDS PAYABLE UNAMORTIZED GAIN/LOSS

To be used in plant funds to record the unamortized refunding
gain/loss that has not been capitalized at June 30 per GASB 34.
This entry made for financial statement presentation.

CAP UNAMORTIZED CERTIFICATES OF
PARTICIPATION PREMIUM/DISC

To record the unamortized portion of certificates of
participation premium/discount.

INTRA CSU SYSTEM LONG TERM PAYABLE

Amounts owed to the Board of Governor's of the Colorado
State University System or the University of Southern
Colorado, to be paid in future fiscal years.

LONG TERM LIABILITIES OTHER

Other liabilities of the University that are due in 1 year or
more.

DUE TO...

Payable from inter-fund borrowing used to provide temporary
working capital. Short term due to is defined as less than 1
year. Long term due to is defined as 1 year or more. See also
19xx - Due From. Journal entry must be formatted:

Debit 0Axxxx-19BC or 0Axxxx-29BC
Credit 0Bxxxx-29AC or 0Bxxxx-19AC

DUE TO CURRENT APPROPRIATED FUNDS
SHORT TERM

DUE TO CURRENT SELF FUNDED ACTIVITIES
SHORT TERM

DUE TO CURRENT RESTRICTED FUNDS
SPONSORED SHORT TERM

DUE TO CURRENT RESTRICTED FUNDS GIFT
FUND SHORT TERM

DUE TO STUDENT LOAN FUND SHORT TERM
DUE TO PLANT FUNDS SHORT TERM

DUE TO WORK ORDER LEDGER SHORT TERM
DUE TO AGENCY FUND SHORT TERM

DUE TO CURRENT APPROPRIATED FUNDS
LONG TERM



2925
2935

2945

2955
2975
2985
2995

DUE TO CURRENT SELF FUNDED ACTIVITIES
LONG TERM

DUE TO CURRENT RESTRICTED FUNDS
SPONSORED LONG TERM

DUE TO CURRENT RESTRICTED FUNDS GIFT
FUND LONG TERM

DUE TO STUDENT LOAN FUND LONG TERM
DUE TO PLANT FUNDS LONG TERM

DUE TO WORK ORDER LEDGER LONG TERM
DUE TO AGENCY FUND LONG TERM



Appendix C - Subcode Listing & Descriptions
GL Subcode Descriptions - Part 2 (3000-9690)

December 2006
For a quick search of the subcode descriptions, click on the appropriate listing below.

Assets | Assets |Liabilities |Liabilities| Fund Fund Fund Summary
11xx- | 15xx- | 20xx- 25xx- |Balance Additions |Deductions | Controls
1499 | 19xx 2499 29xX XXX AXXX 5XXX OXXX

FPI - Cross Reference to the Financial Policy and Procedures Manual - additional information on
the referenced codes can be found in the listed chapter of the FPI Manual.

ACCOUNT
CONTROL TITLE & DESCRIPTION FPI
3XXX FUND BALANCE

Equity or net worth of the account. Total assets minus total liabilities. 3xxx
is automatically updated when activity is posted against the account's fund
additions (4xxx), fund deductions (5xxx), or the sub-ledger accounts
revenues and expenses.

3100 FUND BALANCE - CURRENT APPROPRIATED FUNDS
3200 FUND BALANCE - CURRENT SELF FUNDED ACTIVITIES
3300 FUND BALANCE - CURRENT RESTRICTED SPONSORED
3400 FUND BALANCE - CURRENT RESTRICTED GIFT FUNDS
3500 FUND BALANCE - STUDENT LOAN FUND
3600 FUND BALANCE - ENDOWMENT FUND
3700 FUND BALANCE - PLANT FUNDS
3800 FUND BALANCE - WORK ORDER LEDGER
3900 FUND BALANCE - AGENCY FUND

4000 RECEIPTS

Receipts or deposits made to the Universities bank accounts. For use in
accounts 0000xx only.

4029 MANDATORY CCHE TRANSFER

Receipt of funds from the Colorado Commission on Higher Education
provided through a State of Colorado legislative bill, in support of
University operations.

4033 RENTAL REVENUE

Rental revenues received from the Board of Land Commissioners for
leases, rents and timber sales. For use by Business & Financial Services
only.

4071 STATE APPROPRIATION - CAPITAL CONSTRUCTION

State of Colorado general fund support provided through the Long
Appropriations Bill (Long Bill) for Capital Construction projects. For use
by Business & Financial Services in the 71 fund only.



4072 STATE APPROPRIATION - FEDERAL FLOW THROUGH

State of Colorado support for Capital Construction projects funded
by federal money flow-through appropriations from the Governor's
office.

414x GIFTS

A gift or donation is a voluntary and irrevocable transfer of money or
property (i.e., equipment, personnel time and skill, etc) made by a donor
without any expectation of or receipt of direct economic benefit or any
other tangible compensation (i.e., goods or services) from the donee. For
use by the Office of Sponsored Programs and Business & Financial
Services only.

4140 GIFTS - CASH CAPITAL ASSETS
To record gifts of cash to be used for capital acquisitions.
4141 GIFTS - PRVT FOUNDATN

To record restricted or unrestricted gifts from private sources or
foundations.

4142 GIFTS - CAPITAL ASSET LAND

4143 GIFTS - CAPITAL ASSET LAND IMPROVEMENTS

4144 GIFTS - CAPITAL ASSET BUILDINGS

4145 GIFTS - CAPITAL ASSET EQUIPMENT

4146 GIFTS - CAPITAL ASSET LIBRARY HOLDINGS

4147 GIFTS - CAPITAL ASSET ART, HISTORICAL TREASURES
& COLLECTABLE OBJECTS

To record gifts of land, land improvements, buildings, equipment, library
holdings or collectable objects.

4148 GIFTS - PUB SRC NOT CA

To record gifts from public sources that are not capital assets or cash for
capital asset acquisitions.

4210 GRANTS & CONTRACTS

Revenue received from contract and grant billings. For use by Sponsored
Programs Accounting in 53 funds only.

4240 CAPITALIZED GRANTS
Grants that are treated as an asset and amortized through the income
statement.
4310 RENTAL REVENUE
Revenues received from the rental of University properties.
4320 INTEREST REBATE
Contra to 2150 CSUS Treasury Interest to move the interest to a liability.
4321 INTEREST ON LOANS

Amounts received or accrued from the Perkins Student Loan Program or
other loan program administered by Student Loans Receivable for interest
charges on the unpaid loan balance. For use by Student Loans Receivable
only.

4322 INTEREST ON INVESTMENTS



4323

4324

4325

4326

4327

4328

4329

4330

4340

4341

4350

4351

4352

4380

Amounts received or accrued from investments in certificates of deposit,
savings accounts, Treasury Bills, etc.

DIVIDENDS
Dividend income from University ownership of capital or corporate stock.
CAPITALIZED INTEREST EARNINGS

Interest that is treated as an asset and amortized through the income
statement.

TRUSTEE EARNINGS INTEREST

Investment income received from University assets that are held by a
trustee for the University.

TRUSTEE EARNINGS INVESTMENTS

Investment income received from University assets that are held by a
trustee for the University.

BANK INTEREST

Interest earnings from University bank accounts. For use by the Cash
Management Office of Business & Financial Services only.

CSU SYSTEM TREASURY INTEREST

Interest earnings from University funds deposited with the CSU Treasury.
For use by the Cash Management Office of Business & Financial Services
only.

CSU SYSTEM TREASURY INTEREST DISTRIBUTION

Departmental distribution of CSU Treasury interest earnings from account
control 4329.

LATE PAYMENT CHARGES

Charges assessed to student loan borrowers, on loans administered by
Student Loan Receivable, when loan payments are not made by the
scheduled payment due date.

TEACHER CANCELED FEDERAL

Recovery of principal loan balances that had been canceled for borrowers
who had received a teacher cancellation on a Perkins Student Loan.

ADVANCES FEDERAL CONTRIBUTION

Federal Capital Contribution for the Perkins Student Loan Program. The
portion of the funds available to operate the loan program that have been
received from the federal government.

GAIN SALE OF SECURITIES

Amount realized (earned) from the sale of University investments above
the cost of the investment.

GAIN - CAPITAL ASSETS

Amount realized (earned) from the sale of University property or
equipment above the cost of the property, including surplus property sales.

GAIN - EXTINGUISHMENT OF DEBT

Amount realized (earned) from the payoff of University liabilities, when
the payoff is less than the actual amount of debt.

DAMAGE AWARDS - COURT ORDERED



4381 DAMAGE AWARDS - INSURANCE RECOVERIES
4382 DAMAGE AWARDS - OTHER

Proceeds from court ordered damage awards, insurance recoveries or
settlements; or other damage awards.

4390 OTHER REVENUE
Revenues not otherwise classified in another 4xxx account control.
44xx PLANT FUND ADDITIONS

For use by Business & Financial Services in the 7x funds only.
4410 EQUIPMENT ACQUISITIONS CAPITAL CONSTRUCTION
4411 BUILDING ACQUISITIONS CAPITAL CONSTRUCTION
4412  LAND ACQUISITIONS CAPITAL CONSTRUCTION
4413 LAND IMPROVEMENTS CAPITAL CONSTRUCTION

LEASEHOLD IMPROVEMENTS ACQUISITIONS CAPITAL
CONSTRUCTION

To record fund additions for equipment, building, land and land
improvement acquisitions costing in excess of $50,000 as a result of
capital construction projects in the 71/72/73 funds.

4463 RETIREMENT OF INDEBTEDNESS
To record the accumulation and disbursement of funds relating to the
retirement of bonds, mortgages and other forms of indebtedness incurred
to acquire capital assets.

4464  ADJUST EQUIPMENT TO PHYSICAL INVENTORY

Capitalization of equipment resulting from the taking of a physical
inventory of equipment, where the equipment was not capitalized or
recorded in the Property System at the time of purchase.

4465 CONTRA LEASE INTEREST PAYABLE

Contra to account controls 2840 and 5421. Used to record the year-end
adjustment for interest payments and the reduction of the capital lease
liability. At June 30 an entry is made in the Presentation Fund (01)
debiting 4465 and crediting the lease payment expense subcodes 87xx.

4466 TRADE IN ALLOWANCE - EQUIPMENT
Trade in of equipment on the purchase of a new piece of equipment.
4467 EQUIPMENT ACQUISITIONS
Capitalization of the acquisition of equipment costing in excess of $5,000.
4470 CONSTRUCTION COSTS CAPITALIZED
Capitalization of construction costs in excess of $5,000.
4710 OTHER FUND ADDITIONS

Other fund additions (revenues) not otherwise classified in another 4xxx
account control.

4720 COFRS INTRA FUND TRANSFER

4414



Transfers within a COFRS fund; to move cash from one fund group to
another. 4720 should be used on both the debit and credit side of the entry.

This can be used:

WITHIN a FRS fund (where there is more than one general ledger
account), except for the Unrestricted Funds, or

WITHIN some of the categories of the COFRS fund groups, such as
BETWEEN Unrestricted Funds or BETWEEN Plant Funds (see "Schedule
of CSU Funds and COFRS Funds/Agencies").

For the Unrestricted Funds, moving funds from one fund account to
another fund account will still require an expense budget entry for the
debit and credit accounts, plus a revenue budget adjustment in each fund.
Budget Office approval is required.

TRANSFERS CHECK LIST

1. Make sure there is adequate cash in the debit(FROM) account to
cover the transfer.

2. Need to know the General Ledger Account number, the Fund
number, and the NACUBO expense code of the sub ledger
accounts.

3. Account Controls 48X X (credit) and 58X X (debit) must always net
to zero for the University funds in total (Grand Total column of the
FBDO043).

4. Account Controls 49XX (credit) and 59XX (debit) must always net

to zero for the University funds in total (Grand Total column of the

FBDO043).

Subcode 5699 must always net to zero for each fund group.

6. The FRS fund groups are based on source of revenue. There are
some revenue sources that should not be commingled and therefore
transfers are not appropriate to and/or from certain funds. Money
received by the university which has been restricted for certain
purposes by an outside provider can only be transferred for
purposes which meet the restrictions placed by the provider (donor,
grantor, etc.).

o

48xx MANDATORY INTERFUND TRANSFERS



4815

4821

4822

4823

Those transfers required by a non-CSU agency, i.e. bond agreements,
CCHE fund transfers. An interfund transfer is used to move funds from an
account in one fund group to an account in a different fund group. An
interfund transfer should NEVER be used between accounts in the same
fund.

1. Currently these will only be made by the Bond Accountant to
transfer funds for bond interest and principal payments from
operating accounts to the plant fund accounts from which the bond
interest and principal payments are disbursed.

2. If CCHE awards funds for the Student Loan Fund as a match to
federal funds, a mandatory transfer is made from the 42 fund-
Student Financial Assistance Fund, to the 05 fund-Student Loan
Fund

Journal Entry Format:

1. Giver of $$ always 5XXX
a. Digit1 =5 - fund deduction
b. Digit 2 = 8 - mandatory transfer,
OR 9 - non-mandatory transfer
c. Digit 3 = this digit shows the receiving fund (2nd digit of
the general ledger account on credit side of the entry)
d. Digit4 =0 - ordinary transfer. Check FBMQ97 for
specialized transfers.
2. Receiver of $$ always 4XXX
a. Digit 1 =4 - fund addition
b. Digit 2 = 8 - mandatory transfer OR 9 = non-mandatory
transfer
c. Digit 3 = this digit shows the giving fund (2nd digit in
general ledger account on debit side of the entry)
d. Digit4 =0 - ordinary transfer. CheckFBMO097 for
specialized transfers.

VETERINARY MEDICINE EQUIPMENT RESERVE
TRANSFER

Transfers to the Plant Funds from the Veterinary Medicine (WICHE)
equipment reserve, used to fund equipment purchases.
BOND PRINCIPAL & INTEREST TRANSFER

Transfers to current self funded activities from other fund groups for
payment of bond principal and interest, as mandated by the bond
indenture.

REPAIR & REPLACEMENT TRANSFER

Transfers to current self fund activities from other fund groups for
payment of repairs, renewals and replacement, as mandated by the bond
indenture.

RESERVE FUND TRANSFER

Transfers to current self funded activities from other fund groups to fund a
reserve (funds set aside for future use), as mandated by the bond indenture.



49xx

4844

4854
4871

4872

4873

4875

4910
4920
4930
4940
4950
4960
4970
4980

4990

4915
4916

4917

LOAN FUND GRANT TRANSFER

Transfers to the Student Loan Fund from Student Financial Assistance, as
mandated by the Colorado Commission on Higher Education (CCHE).

LOAN FUND TRANSFER
BOND PRINCIPAL & INTEREST TRANSFER

Transfers to the Plant Funds from other fund groups for payment of bond
principal and interest, as mandated by the bond indenture.

REPAIR & REPLACEMENT TRANSFER

Transfers to the Plant Funds from other fund groups for payment of
repairs, renewals and replacement, as mandated by the bond indenture.

RESERVE FUND TRANSFER

Transfers to the Plant Funds from other fund groups to fund a reserve
(funds set aside for future use), as mandated by the bond indenture.

VETERINARY MEDICINE EQUIPMENT RESERVE
TRANSFER

Transfers to the Plant Funds from the Veterinary Medicine (WICHE)
equipment reserve, used to fund equipment purchases.

NON-MANDATORY INTERFUND TRANSFERS

Transfers made at the discretion of CSU personnel. An interfund transfer is
used to move funds from an account in one fund group to an account in a
different fund group. An interfund transfer should NEVER be used
between accounts in the same fund.

1. Transfer of funds to the Plant Fund for construction projects.
2. Transfer of funds between COFRS fund groups to provide funds
for special purposes not related to construction.

NON-MANDATORY TRANSFERS
NON-MANDATORY TRANSFERS
NON-MANDATORY TRANSFERS
NON-MANDATORY TRANSFERS
NON-MANDATORY TRANSFERS
NON-MANDATORY TRANSFERS
NON-MANDATORY TRANSFERS
NON-MANDATORY TRANSFERS
NON-MANDATORY TRANSFERS
Non-Mandatory Transfers between exempt activities, as defined by the
Tabor (Amendment 1) Amendment.

EXEMPT TRANSFER TO ENTERPRISES
NONEXEMPT TRANSFER TO ENTERPRISES

Non-Mandatory transfers from TABOR exempt or non-exempt funds into
enterprise funds.

NON-MANDATORY TRANSFER W/L



5000

5029

5310

5311

5312

5313

5314

5315

5316

4927
4937
4947
4977
4919
4929
4949
4979

NON-MANDATORY TRANSFER W/L
NON-MANDATORY TRANSFER W/L
NON-MANDATORY TRANSFER W/L
NON-MANDATORY TRANSFER W/L
TABOR TRANSFERS
TABOR TRANSFERS
TABOR TRANSFERS
TABOR TRANSFERS

Tabor Transfers from auxiliary enterprises to non-exempt activities, as
defined by the Tabor (Amendment 1) Amendment and Colorado
Commission on Higher Education (CCHE) guidelines - very unusual.

DISBURSEMENTS

Disbursements or payments made from the University's bank accounts. For
use in accounts 0000xx only.

MANDATORY CCHE TRANSFER

Disbursements for cost share of funds with The Colorado Commission on
Higher Education, as designated through a State of Colorado legislative
bill.

PRINCIPAL & INTEREST CANCELED - TEACHER -

DEFENSE

Principal & interest loan balance that has been canceled during the current
fiscal year for borrowers who have received a teacher cancellation on a
National Defense Loan received prior to June, 1972.

PRINCIPAL & INTEREST CANCELED - TEACHER -

DIRECT

Principal & interest loan balance that has been canceled during the current
fiscal year for borrowers who have received a teacher cancellation on a
National Direct Student Loan received after June, 1972.

PRINCIPAL & INTEREST CANCELED - DEATH

Principal & interest loan balance that has been canceled during the current

fiscal year due to the death of the borrower on a National Direct Student
Loan.

PRINCIPAL & INTEREST CANCELED - DISABILITY

Principal & interest loan balance that has been canceled during the current
fiscal year due to the long term disability of the borrower on a National
Direct Student Loan.

PRINCIPAL & INTEREST CANCELED - BANKRUPTCY

Principal & interest loan balance that has been canceled during the current
fiscal year due to the bankruptcy of the borrower on a National Direct
Student Loan.

PRINCIPAL & INTEREST CANCELED - MILITARY

Principal & interest loan balance that has been canceled during the current
fiscal year for borrowers who have received a military service cancellation
on a National Direct Student Loan.

PRINCIPAL & INTEREST CANCELED - MILITARY -



5317

5318

5319

5320

5321

5322

5323

5324

5325

5332

5334

PERKINS

Principal & interest loan balance that has been canceled during the current
fiscal year for borrowers who have received a military service cancellation
on a Perkins Student Loan.

PRINCIPAL & INTEREST ASSIGNED US GOVERNMENT

Principal & interest loan balance that has been assigned to the federal
government for collection, due to the borrower defaulting (non-payment)
of a student loan.

PRINCIPAL & INTEREST CANCELED - PEACE CORPS

Principal & interest loan balance that has been canceled during the current
fiscal year for borrowers who have received a Peace Corps or VISTA
Program cancellation on a National Direct Student Loan.

PRINCIPAL & INTEREST WRITTEN OFF

Principal & interest loan balance that has been written off during the
current fiscal year for borrowers on a National Direct Student Loan.
PROVISION FOR DOUBTFUL STUDENT LOANS

Amounts (or reserve) set aside for uncollectible (bad debt expense) student
loans receivable.

PRINCIPAL & INTEREST CANCELED - LAW
ENFORCEMENT

Principal & interest loan balance that has been canceled during the current
fiscal year for borrowers who have received a law enforcement
cancellation on a National Direct Student Loan.

PRINCIPAL & INTEREST CANCELED TEACHING

Principal & interest loan balance that has been canceled during the current
fiscal year for borrowers who have received a teacher cancellation on a
National Direct Student Loan.

PRINCIPAL & INTEREST CANCELED - CHILD CARE

Principal & interest loan balance that has been canceled during the current
fiscal year for borrowers who have received a child care cancellation on a
National Direct Student Loan.

PRINCIPAL & INTEREST CANCELED - NURSING

Principal & interest loan balance that has been canceled during the current
fiscal year for borrowers who have received a nursing cancellation on a
National Direct Student Loan.

PRINCIPAL & INTEREST CANCELLED - DISABILITY

Principal & interest loan balance that has been cancelled to the
federal government due to disability of the borrower.

ADMINISTRATIVE EXPENSE

University administrative expense charged to the federal government to
administer federal student loan programs

OTHER COLLECTION COSTS

Other costs associated with the collection of student loans, including
outside collection agency fees and the write-off of small loan balances
(<$10.00).



54xx

5407

5408

5409

5410

5411

5412

5413

5414

5420

5421

5422
5424

5430

5440

5441

5442

PLANT FUND DEDUCTIONS
For use by Business & Financial Services in the 7x funds only.
INTERNAL EQUIPMENT MOVEMENT (GAIN/LOSS)

To record difference in compensation (gain or loss) between sub-ledger
accounts for equipment and the net book value held in the General Ledger.

CAPITALIZED DEBT

Cost of capitalized notes, bonds or other debt paid by the University.
CAPITALIZED ASSETS

Cost of capitalized assets paid by the University.

EXPENDED FOR PLANT FACILITIES

Construction expenses, controlled maintenance fees and renewal &
replacement fees on plant fund facilities.

BUILDINGS SOLD

Expenses associated with the sale of University buildings.

LAND SALES

Expenses associated with the sale of University land.

LAND IMPROVEMENTS OTHER

Expense adjustments on improvements to land.

BUILDINGS - OTHER

Expense adjustments on buildings and improvements to buildings.
INTEREST ON INDEBTEDNESS BONDS/NOTES

Cost of interest on bond or note indebtedness (borrowed capital) paid by
the University.

INTEREST ON CAPITAL LEASES

Cost of interest on capital lease indebtedness (borrowed capital) paid by
the University.

BOND PREMIUM EXPENSE

CAPITALIZED INTEREST EXPENSE

Cost of capitalized interest on a loan (borrowed capital), paid by the
University.

RETIREMENT OF INDEBTEDNESS

Repayment of the principal loan balance on plant fund debt, paid by the
University.

EQUIPMENT TRADE IN

Expense associated in decreasing the equipment asset balance of
capitalized equipment that is being traded in on the purchase of new
equipment.

EQUIPMENT SALES

Expense associated in decreasing the equipment asset balance of
capitalized equipment that was sold.

EQUIPMENT - THEFT SCRAP

Expense associated in decreasing the equipment asset balance of
capitalized equipment due to equipment that was lost, stolen or scrapped.



5443  EQUIPMENT PHYSICAL INVENTORY

Expense adjustment of the asset balance to match the actual physical
inventory.

5444  DISPOSAL OF BUILDINGS
The cost associated with the disposal of buildings.
5445 WRITEOFF ACCUMULATED DEPRECIATION

The cost associated with accumulated depreciation with the disposal of
non-equipment assets.
5451 LOSS - CAPITAL ASSETS

Amount lost from the sale of University property or equipment, including
surplus property sales.

5460 DEPRECIATION

The cost of capital assets over their expected life. For use by Business &
Financial Services only.

5701 71 FUND EXPENSE SUMMARY CONTRA
5702 72 FUND EXPENSE SUMMARY CONTRA
5703 73 FUND EXPENSE SUMMARY CONTRA
5704 74 FUND EXPENSE SUMMARY CONTRA
5709 NON PLANT EXPENSE SUMMARY CONTRA
5710 OTHER FUND DEDUCTIONS

Other fund deductions (expenses) not otherwise defined in another 5xxx
account control.

5711 MISCELLANEOUS BOND PROJECTS
5713 SPONSORED PROGRAM AUDIT ADJUSTMENT
5721 LOSS ON EXTINGUISHMENT DEBT

Amount lost (expended) from the payoff of University liabilities, when the
payoff is more than the actual amount of debt.

5722 AMOUNTS DISBURSED TO ESCROW
5723 OTHER DEDUCTIONS

5724 UNAMORTIZED DISCOUNT

5725 BOND ISSUANCE COSTS

5727 BANK TRUSTEE FEES

Expenses associated with the issuance of bond or other debt on behalf of
the University.

5728 BANK EXPENSES

University expenses for banking services. For use by the Cash
Management Office of Business & Financial Services only.

5729 CREDIT CARD EXPENSES

University expenses incurred from the payments made to the University by
credit card. For use by the Cash Management Office of Business &
Financial Services only.

5738 STUDENT ACCOUNTS FUND DEDUCTIONS



5740

5741

S575x

5770

5780

579x

5751
5752
5753
5754
5755
5756

5757

5758
5759

5791
5792

Letter of credit for the Perkins Student Loan Program.

LOSS SALE OF SECURITIES

Amount lost (expended) from the sale of University investments below the
cost of the investment.

EXTRAORDINARY LOSS

Amount lost from an extraordinary event.

QUASI TRANSFER

These are partner entries to non-mandatory transfers to record the expense
in the sub-ledger account when there are multiple sub-ledger accounts for
one general ledger account and/or to record the expense against the budget
in the sub-ledger account. Quasi-transfers are only used for the expense or
debit account side of the interfund transfer.

1. The debit side of the entry uses an expense subcode in the sub-
ledger account to be charged:
subcode 8124 for 21 fund capital construction
subcode 8185 for federally funded projects as determined by the
NACUBO Revenue code on FRS screen 002 or 006)
subcode 8189 for non-federal construction projects in the plant
fund
subcode 5800 for other types of expenses (this is rarely used)

2. The credit side of the entry is recorded to the general ledger
account (same account as the debit side of the non-mandatory
transfer) and uses a Quasi-Transfer account control which matches
the NACUBO Expense code of the sub-ledger account.

QUASI TRANSFER - INSTRUCTION

QUASI TRANSFER - RESEARCH

QUASI TRANSFER - PUBLIC SERVICE

QUASI TRANSFER - ACADEMIC SUPPORT
QUASI TRANSFER - STUDENT SERVICES
QUASI TRANSFER - INSTITUTIONAL SUPPORT

QUASI TRANSFER - OPERATION & MAINTENANCE OF
PLANT

QUASI TRANSFER - SCHOLARSHIPS & FELLOWSHIPS
QUASI TRANSFER - AUXILIARIES

Quasi transfer costs recorded by NACUBO classifications.
BOND PRINCIPAL SL CONTRA

Auxiliary (athletics) bond principal payment. For use in 26 & 62 funds
only.

BOND INTEREST SL CONTRA

Auxiliary (athletics) bond interest payment. For use in 26 & 62 funds only.
CERTIFICATES OF PARTICIPATION PAYMENTS

COP PAY INSTRUCTION

COP PAY RESEARCH



58xx

5793
5794
5795
5796
5797
5798
5799

5815

5854

COP PAY PUBLIC SERVICE

COP PAY ACADEMIC SUPPORT

COP PAY STUDENT SERVICES

COP PAY INSTITUTIONAL SUPPORT

COP PAY - OPERATION AND MAINTENANCE OF PLANT
COP PAY SCHOLARSHIPS & FELLOWSHIPS

COP PAY AUXILIARIES

Capital lease repayment costs recorded by NACUBO classifications.
MANDATORY TRANSFERS

Those transfers required by a non-CSU agency, i.e. bond agreements,
CCHE fund transfers. An interfund transfer is used to move funds from an
account in one fund group to an account in a different fund group. An
interfund transfer should NEVER be used between accounts in the same
fund.

1. Currently these will only be made by the Bond Accountant to
transfer funds for bond interest and principal payments from
operating accounts to the plant fund accounts from which the bond
interest and principal payments are disbursed.

2. If CCHE awards funds for the Student Loan Fund as a match to
federal funds, a mandatory transfer is made from the 42 fund-
Student Financial Assistance Fund, to the 05 fund-Student Loan
Fund.

Journal Entry Format:

1. Giver of $$ always 5XXX.
a. Digit 1 =5 fund deduction
b. Digit 2 = 8 mandatory transfer,
OR 9 non-mandatory transfer
c. Digit 3 = this digit shows the receiving fund 2nd digit of the
general ledger account on credit side of the entry)
d. Digit 4 =0 ordinary transfer. Check FBMQ97 for
specialized transfers.
2. Receiver of $$ always 4XXX.
a. Digit 1 =4 fund addition
b. Digit 2 = 8 mandatory transfer,
OR 9 non-mandatory transfer
c. Digit 3 = this digit shows the giving fund 2nd digit in
general ledger account on debit side of the entry).
d. Digit 4 =0 ordinary transfer. Check FBMQ97 for
specialized transfers

VETERINARY MEDICINE EQUIPMENT RESERVE
TRANSFER

Transfers from the Veterinary Medicine (WICHE) equipment reserve to
the Plant Funds, used to fund equipment purchases.

LOAN FUND GRANT TRANSFER



Transfers from Student Financial Assistance to support the Student Loan
Fund, as mandated by the Colorado Commission on Higher Education
(CCHE).

5871 BOND PRINCIPAL & INTEREST TRANSFER
Transfers from other fund groups to the Plant Funds for payment of bond
principal and interest, as mandated by the bond indenture.
5872 REPAIR & REPLACE TRANSFER
Transfers from other fund groups to the Plant Funds for payment of
repairs, renewals and replacement, as mandated by the bond indenture.
5873 RESERVE FUND TRANSFER
Transfers from other fund groups to the Plant Funds to fund a reserve
(funds set aside for future use), as mandated by the bond indenture.
VETERINARY MEDICINE EQUIPMENT RESERVE
TRANSFER

Transfers from the Veterinary Medicine (WICHE) equipment reserve to
the Plant Funds, used to fund equipment purchases.

59xx NON-MANDATORY INTERFUND TRANSFERS

Transfers made at the discretion of CSU personnel. An interfund transfer is
used to move funds from an account in one fund group to an account in a
different fund group. An interfund transfer should NEVER be used
between accounts in the same fund.

5875

1. Transfer of funds to the Plant Fund for construction projects.
2. Transfer of funds between COFRS fund groups to provide funds
for special purposes not related to construction.

5910 NON-MANDATORY TRANSFERS
5920 NON-MANDATORY TRANSFERS
5930 NON-MANDATORY TRANSFERS
5940 NON-MANDATORY TRANSFERS
5950 NON-MANDATORY TRANSFERS
5960 NON-MANDATORY TRANSFERS
5970 NON-MANDATORY TRANSFERS
5980 NON-MANDATORY TRANSFERS

5990 NON-MANDATORY TRANSFERS

Non-Mandatory Transfers between exempt activities, as defined by the
Tabor (Amendment 1) Amendment.

5925 EXEMPT TRANSFER TO ENTERPRISES
5926 NON-EXEMPT ENTERP

Non-Mandatory transfers from TABOR exempt or non-exempt funds into
enterprise funds.

5917 NON-MANDATORY TRANSFERS W/L
5919 TABOR TRANSFERS
5927 NON-MANDATORY TRANSFERS W/L



91xx

92xX

93xx

95xx

5929
5937
5947
5949
5977
5979

9110
9120
9130
9140
9150
9160

9210
9220
9230

9310
9320
9360
9380
9390

9510
9520
9550

TABOR TRANSFERS
NON-MANDATORY TRANSFERS W/L
NON-MANDATORY TRANSFERS W/L
TABOR TRANSFERS
NON-MANDATORY TRANSFERS W/L
TABOR TRANSFERS

Tabor Transfers from auxiliary enterprises to non-exempt activities, as
defined by the Tabor (Amendment 1) Amendment and Colorado
Commission on Higher Education (CCHE) guidelines - very unusual.

BUDGETS
REVENUE BUDGET
EXPENSE BUDGET
BUDGET VARIANCE
REVENUE BUDGET
EXPENSE BUDGET
BUDGET VARIANCE

Summary of the budget detail that is maintained in the sub-ledger account.
Budgets that are posted to the sub-ledger automatically update this 91xx
account control.

Revenue Budget - subcodes 0001-0999

Expense Budget - subcodes 1000-9999

Budget Variance - Revenue Budget less Expense Budget

NEXT YEAR BUDGETS

NEXT YEAR REVENUE BUDGET
NEXT YEAR EXPENSE BUDGET
NEXT YEAR BUDGET VARIANCE

Summary of the next year budget detail that is maintained in the sub-
ledger account. Next year budgets that are posted to the sub-ledger
automatically update this 92xx account control. The next year budget
feature is not currently used by CSU.

REVENUE SUMMARY

REVENUE - LEDGER1  (1x funds)
REVENUE - LEDGER 2  (2x funds)
REVENUE - LEDGER 6 (64 funds)
REVENUE - LEDGER 8  (8x funds)
REVENUE - LEDGER 9 (99 funds)

Summary of the revenue (subcodes 0001-0999) transaction detail that is
maintained in the sub-ledger account. Revenues that are posted to the sub-
ledger automatically update this 93xx account control.

EXPENSE SUMMARY

EXPENSE - LEDGER 1 (1x funds)
EXPENSE - LEDGER 2 (2x funds)
EXPENSE - LEDGER5 (53 funds)



96xX

9560
9570
9580
9590

9610
9620
9650
9660
9670
9680
9690

EXPENSE - LEDGER 6
EXPENSE - LEDGER 7
EXPENSE - LEDGER 8
EXPENSE - LEDGER 9

(64 funds)
(7x funds)
(8x funds)
(99 funds)

Summary of the expense (subcodes 1000-9999) transaction detail that is
maintained in the sub-ledger account. Expenses that are posted to the sub-
ledger automatically update this 95xx account control.

ENCUMBRANCE SUMMARY

ENCUMBRANCES - LEDGER 1  (1x funds)
ENCUMBRANCES - LEDGER 2 (2x funds)
ENCUMBRANCES - LEDGER 5 (53 funds)
ENCUMBRANCES - LEDGER 6 (64 funds)
ENCUMBRANCES - LEDGER 7 (7x funds)
ENCUMBRANCES - LEDGER 8  (8x funds)
ENCUMBRANCES - LEDGER 9 (99 funds)

Summary of the encumbrance transaction detail that is maintained in the
sub-ledger account. Encumbrances that are posted to the sub-ledger
automatically update this 96xx account control.





