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LOOK UP AFE/PO IN FRS

Screen 294 — what to enter in each field

Code field - ‘0’

Document field - A+AFE# - to pull up AFE

Document field - P+PO# - to pull up PO

Bottom of page — shows document amount & invoice amount
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To View AFE/PO lines

Screen 228 —
1. Code field - ‘0’
2. Document field - A+AFE# - to pull up AFE
3. Document field - P+PO# - to pull up PO
4. Line 1 — shows description/quantity/price
5. Shows received quantity
6. Shows invoiced quantity
7. Shows total invoiced amount on each line
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More detailed explanation of each line

Use Screen 224

Code field - ‘0’
Document field - A+AFE# - to pull up AFE
Document field - P+PO# - to pull up PO

Enter Line # you want to view — must change line number to “scroll through
document”
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To View Payment History on Individual PO/AFE

Use Screen 284

Code field - ‘0’

Document field - A+AFE# - to pull up AFE

Document field - P+PO# - to pull up PO

Read across invoice number/inv date/check date/amount pd/Voucher #/Check
Number/Payment (N)or Credit (Y)
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To Breakdown payment by Invoice Number:

Screen 248
1. Code field - ‘0’
2. Document field - A+AFE# - to pull up AFE
3. Document field - P+PO# - to pull up PO
4. Get Invoice Number (using screen 284) — type invoice number in “invoice” field
5. Create date — date entered into system for payment
6. Amount — amt pd
7. Check Number
8. Check Date
9. Line/Quantity/Price/ etc — what exactly was paid on invoice
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Vendor History

Screen 118
1. Vendor field - ‘vendor # — from 29A
2. Putin invoice number if you want SPECIFIC invoice information
3. Do NOT put invoice number in to view ALL activity with vendor
4. Invoice Number/Amount/Date
5. PO#
6. Check number
7. Check Amount (total of check — may be for several invoices)
8. Check Date
9. Status C — Check Cut
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Check Encumbrance for specific AFE/PO

Screen 27

Document field - A+AFE# - to pull up AFE

Document field - P+PO# - to pull up PO

View shows Vendor #

Account #/

Vendor Name

Curr Amt — Amount still encumbered on this Account # with this document

A
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View notes — comments entered when document was created

Screen 22N

1. Document field - P+PO# - to pull up PO
2. “Enter” to scroll through notes on document
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