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PDF Burster and Duplex Printing Instructions

Documentburster0.9.5.zip: This is the PDF Burster application that will take the Account
Statement report PDF and split it into several PDFs, one for each account. It needs to be
installed on your PC or wherever you plan to do the bursting.

SET UP:

1. Create a new folder called PDF Burster on your desktop to house the PDF Burster
application.

2. Right click on the documentburster0.9.5.zip file that | sent to you via email and save as
the Documentburster0.9.5.zip file into the PDF Burster folder you created on your
desktop.

3. Gotothe PDF Burster file and unzip the file into this folder by:

a. Right click on the Documentburster0.9.5.zip and do an “Extract All”.
b. Edit the extract folder location to be the folder name you created in step 1.
c. Click Extract

\-@, 1 Bxtract Compressed (Zipped) Folde

Select a Destination and Extract Files

Files will be extracted to this folder

ChUsershcrhastin' Desktop' Burster.documentburster 9.5

Show extracted files when complete

I Extract I[ Cancel
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4. Add a sub-folder named Current Bursted Files to the folder you created in step one to

contain the burst PDF files.

5. Resulting folder structure should look like this.

B&FS - Campus Services

Organize » Open Share with =

OR

&, 0sDisk (C)
245 DVD Drive (D:)
L BFSCommon (WCSUNTS) (G:)
® BFSAccounting (OWCSUNTS) (H:)
5® Database (\\bfsfs) (M:)
2 PSR (\\bfsfs) (P:)
a Local Disk (Q)

'&k Metwork

@ Control Panel
[EE ANl Control Panel Items
By, Appearance and Personalization
'_f;' Cleck, Language, and Region
'@' Ease of Access
5 Hardware and Sound
¥ Network and Internet
Programs
¥ System and Security
32, User Accounts

Mew folder

MName

. config

. Current Bursted Files

J images

. lib

. logs

. output

. quarantine

. temp

documentburster
ﬁ DocumentBurster

__| DocumentBurster.exe Manifest

£ LICENSE

L | logdj.properties

| Prerequisites

|| README

£ Recycle Bin

, PDF Burster: Step 1

. documentburster( 9.

. config
. Current Bursted Files
J images
J lib
. logs
. output
. quarantine
. temp
1, documentburster).9.5

6. The highlighted file above is what you run.
a. Every time you want to run the PDF Burster, double click the DocumentBurster

file

m

Date modified
:59 PM
Step 4 59 PM
:59 PM

10,/28,/2010 3:59 PM
3/29/2010 10:11 AM
3/29/2010 10:11 AM
3/28/2010 10:11 AM
3/29/2010 10:11 AM

Step 6

3/28/2010 10:11 AM
3/29/2010 10:11 AM
3/29/2010 10:11 AM
3/29/2010 10:11 AM

Type

File folder
File folder
File folder
File folder
File folder
File folder
File folder

File folder

Windows Batch File

Application
MANIFEST File
Text Document
PROPERTIES File
Text Document
Text Document

Size

1KB
1,500 KB
1KB
35KB
2KB
1KB

20 KB
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b. It can be added as an ICON to your desktop. Right click the file and choose
“Create shortcut”.

c. You can also ‘Pin’ the program to your Taskbar once you create the shortcut,
right click on the shortcut and choose Pin to Taskbar or Pin to Start Menu.

DocumentBurster - Shortcut o = B
[ HE_FA Codes Review - Shortcu pen

Troubleshoot compatibility

[@. Menthly Reports - Shortcut

[@). Separation of Duties - Shortcut EZeeniiilczcatig

[#), Task List - Shortcut @' Run as administrator
[z Vear End - Shorteut Scan for Viruses...

Pin to Taskbar

Pin to Start Menu g
Restore previous versions

Send to L4
Cut

Copy

Create shortcut
Delete

Rename

Properties

7. Set the PDF Burster application default location where it places the PDF files it creates.
a. Run the application (see step 6).
b. Click on “Burster” then “Bursting Preferences”

i~ _——— =

Burster | View About

Burst Files... lob Mame Tirne Of Submission Elapsed Time

Bursting Preferences... <:j

Close

Mo active bursting job(s) OK : Mo failed jobs in quarantine folder
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8. Inthe “Output Folder” enter the folder that you created, Current Bursted Files, in step 4
to house the PDF files. Then click “SAVE” (bottom left of screen).

- =
D tBurst l D tBurste - N I £
U locumentourster — 'ocumentou ‘r . s M '
Burster View About |
Socument dobhlame b [%’u;::::::‘"s‘m H Hawe a guestion?
Fanlt= 4
=t General Settings i
3 Email
General
General Settings
Default File Name
1
Qutput Folder "Ci\Users\crhastin'Desktop \PDF Burster\PDF Files™
[ R —
Browse For m [T Deliver bursted files to email and/or fip
| } [ Delete output bursted files
e Quarantine bursted files which fail to be delivered
4 | documentburster0.8.5 o
I N . config
> | | Current Bursted Files |
g | images —
o lib
. logs E
. output
| guarantine
| temp S
Folder: Current Bursted Files
makeNewFoker | [ o< | [ cancel | [ s [ conel | [ Resetal What Are Its Business Applications?

9. Thisis a one-time set up and this preference will now be saved and every time you burst
a file, this folder is where you will see the bursted files.

RUNNING PDF BURSTER:
1. Create another new folder called Original Bursting Files, to your desktop. This folder
HAS TO BE A SEPARATE folder from the PDF Burster Application folder created above.
Save the accompanying CSUFR092_BER_burst.pdf sent in this email to this new folder,
Original Bursting Files. Each month this will be the PDF report file from VISTA.

. » Original Bursting Files

© File Edit View Tools Help
Organize + Include in library « Share with + MNew folder
- =
W Links i Mame Date modified Type Size
| My Documents - . .
o CSUFR092_BER _burst 10/28/2010 1:04 PM  Adobe Acrobat D... 138 KB
o My Music -

2. Start the PDF Burster application by double clicking the desktop icon or Taskbar or
Startup Menu icon (see step 6 in set-up). ﬂ
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3. Click on “Burster” then “Burst Files”
l.j DocumentBurster

Burster | View About

Burst Files... Job Name Time Of Submission Elapsed Time

Bursting Preferences...

Close

Mo active bursting job(s) OK: Mo failed jobs in quarantine folder

4. Enter the location of where you saved the CSUFR092_BER_burst.pdf in the “Original
Bursting Files” then click Open

inks ( = D
]__1 DocumentBurster = | [=] B
Ay Documents

Ay Music Burster View About

Ay Pictures Document Job Name Time Of Submission Elapsed Time

My Videos g o .
Jracle DocumentBurster ' LJ - B s

aved Games i

earches E2 DocumentBurster

% l’:ggj;;ﬁursﬁng Jobs @ Trigger Bursting JObS Have a question?

mputer - BF542
)5Disk (C:)

WD Drive ([%) Job
FSCommon (NVCSUNTS) (|

Trigger Bursting Jobs {} |
{FSAccounting (MCSUNTS (Mo active| E

PDF File Path

latabase (\\bfsfs) (M) |
'SR (\\bfsfs) (P:) Ill‘ Burst PDF View Bursted Files

el g ——
_Lj Choose a PDF file to burs! 28

ntd {3 J=| = » Original Bursting Files - |43 || search Original Bursting Fies P

ul

\pp Organize = MNew folder = o
lo I “! Metwork Mame
a @ Control Panel T
1ai [E8 All Control Panel rems |@ LR BE b EE:' ﬁ “"_':":“::';;:::;’
et By, Appearance and Personaliz: B
'ro 9 Clock, Language, and Regic
iy @ Ease of Access
Jse @ Hardware and Sound
Y€ ? Metwork and Internet
rsti Programs
gi % System and Security
ort 52, User Accounts
iff 2 Recycle Bin e mm—— e——
. Burster
‘ . Original Burstina Files [ <1

File name:  CSUFR092_BER_burst A [PDFfils (*.pdf)

|:>I Open |v| [ Cancel
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5. Then Click Burst PDF. A pop-up screen showing the application’s log file will appear.
When it stops moving scroll to the bottom and check to see if the burst was ‘completed

successfully’. Close both windows. You are done with PDF Burster.
gar—— e

lox—-1.0.0.jar

Job Name Time Of Submission Elapsed Time

lox-1.0.0.jar;1lib/fontbox-1.0.0.jar

lox—1.0.0.jar;1lib/fontbox-1.0.0.jar;lib/commons—-emai
lox—1.0.0.jar;lib/fontbox-1.0.0.jar;lib/commons-emai
lox—-1.0.0.Jjar;1lib/fontbox-1.0.0.Jjar;lib/commons—-emai

lox—1.0.0.Jjar;lib/fontbox-1.0.0.jar;lib/commons—emai

lox—1.0.0.jar;lib/fontbox-1.0.0.jar;lib/commons—-emai OK: Mo failed jobs in quarantine folder

lox—1.0.0.jar;1lib/fontbox-1.0.0.jar;1lib/commons-emai

lox—-1.0.0.Jjar;1lib/fontbox-1.0.0.Jjar;lib/commons—-emai

. - . . . ting Job: 1 1 H guestion?
lox—-1.0.0.jar;1lib/fontbox-1.0.0.jar;lib/commons-emai g o E Trlgger Burstlng Jobs aveadueston
lox—-1.0.0.Jar;lib/fontbox-1.0.0.jar;lib/commons—emai s Job
lox—1.0.0.jar;lib/fontbox—1.0.0.jar;lib/commons—emai Trigger Bursting Jobs

PDF File Path "C:\Users\crhastin\Desktop\Original Bursting Files\CSUFR092_BER_burst.pdt E

|__> [TBurstPoF | [ view Bursted Fies |

|ib/PDFBox-1.0.0.jar;lib/fontbox-1.0.0.jar;1lib/commo

ib/PDFBox-1.0.0.jar;1lib/fontbox-1.0.0.jar;1lib/commo

Jlirs=lib/endorsed -cp lib/PDFBox-1.0.0.jar;lib/fontb
| Files\CSUFR0S2_BER_burst.pdf' for tokens...
il.PDFStreamEngine) .

.5\Current Bursted Files/CSUFR092_BER burst.pdf/201
.5\Current Bursted Files/CSUFR092_BER burst.pdf/201
.5\Current Bursted Files/CSUFR092_BER burst.pdf/201
.5\Current Bursted Files/CSUFR092_BER_burst.pdf/201
.5\Current Bursted Files/CSUFR092_BER_burst.pdf/201
.5\Current Bursted Files/CSUFR092_BER_burst.pdf/201

S\Current Bursted Files/CSUFR092_BER burst.pdf/201

[:::::::::>:UFR092_BER_burst.pdf' was completed successfully. -

ieadert

6. Open a windows explorer screen and navigate to the
Burster/documentburster0.9.5/Current Bursted Files, this is the default location where
you told PDF Burster to place the PDF files. You should have a folder that looks like the
following.

)
{2

: . » Burster » documentburster).95 » Current Bursted Files »

&

File Edit View Tools Help

Organize « = Open Include in library « Share with = New folder

A~

¥ Links i Name Date modified Type Size
| My Documents
EJ My . CSUFR092_BER_burst.pdf 10/28/2010 3:21 PM  File folder
1 My Musi ] B
v Music

7. Double click the CSUFR092_BER_burst.pdf folder, you should see another folder with
today’s current date and time on it:
Mame Date modified Type Size

b0 20101028 15.21.03 10/28/2010 3:21 PM  File folder
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8. Double click that folder and you should see the following files:

Mame Date modified Type Size
| input 10/28/2010 3:21 PM  File folder

T 1658000 10/28/2010 3:21 PM  Adobe Acrobat D... 53 KB
T 1658010 10/28/2010 3:21 PM Adobe Acrobat D... 43 KB
T 1658020 10/28/2010 3:21 PM  Adobe Acrobat D... 51 KB
T 1658030 10/28/2010 3:21 PM  Adobe Acrobat D... 52 KB
T 1658040 10/28/2010 3:21 PM  Adobe Acrobat D... 51 KB
T 1658050 10/28/2010 3:21 PM  Adobe Acrobat D... 49 KB
T 1658060 10/28/2010 3:21 PM  Adobe Acrobat D... 48 KB

To Print using the Duplex print solution:

1. Click on “Start” on your desk top then “Devices and Printers”

@ Internet Explorer r 1
(
--‘ 'Ry
— =l'e
~— J Motepad 3
Gates,Gre
/1' i g
r R Microsoft Excel 2010 b
Documents

g Toad for Oracle 10.6 Freeware
h
ol Adobe Reader 9 »

Computer - BF5 148

Metwork
k’) Remote Desktop Connection b
Control Panel
iReport-3.0.0
ﬂ}x Pe Devices and Printers

@ DocumentBurster - Shortout Help and Support

W' Microsoft Ward 2010 g Run...

E Password Safe
e

:# Computer Management

b All Programs

I |search programs and files @J Shut down Irl
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2. Double click the printer you wish to use.

4 Devices (3)

L NN -7

BF542 DELElQO? FP DELL_1908 FP Dell USE Entry Trackball
Keyboard

4 Printers and Faxes (8)

-~ &

BF550uthCLI5550  BFSSouthW(C4260 | BFSWCP265 on CutePDF Writer Fax Microsoft Office Microsoft XP5 Send To
on bfsadm2 on bfsadm2 bfsadm2 DocumentImage  Document Writer OneMote 2007

3. Right Click on “See what’s printing“(this is your print queue) and choose ‘Create
shortcut’.

. File Edit View Tools Help

BFSWCP265 on bfsadmz2

B 0 document(s) in queue ® Printer: Ready

Ii Letter,Portrait

Visit xerox.com Order supplies
! Visit us enline Stock up on supplies for your Xerox product

On-line support Adjust print opticns
Get the latest tips about your Xerox product Change the color, layout or paper settings
# Customize your printer Seewhat's printing o
a Change the name, security settings, or other properties View, pause, or cancel your print jobs
Create shortcut

4. The Print Queue shortcut will be automatically placed on your desktop.

File Edit View Tools Help

Organize ¥ Include in library « New folder

~

¢ Favorites 3 See what's printing - Shortcut
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5. Double click the shortcut which opens the print queue screen.

Printer Document View

Document Name Status Owner Pages Size Submitted Port

6. Go back to your Current Bursted Files folder,

. ¥ Burster » documentbursterD85 » Current Bursted Files » CSUFR092_BER_burst.pdf » 201010.28_15.21.03 »

: File Edit View Tools Help

Organize - P8 Open with Adobe Reader @ Share with - Print Mew folder

ame ate modirie e ze
£ Searches 4N Date modified Typ 5
L Computer - BFS42 i o i
. . input 10/28/2010 3:21 PM  File folder
&, osDisk ()
. | 1658000 10/28/2010 3:21 PM  Adobe Acrobat D... 53 KB|
a .
=« DVD Drive (D:) )
71658010 10/28/2010 3:21 PM  Adobe Acrobat D... 48 KB
5 BFSCommon (WWCSUNTS) (G) - o
71658020 10/28/2010 3:21 PM  Adobe Acrobat D.. 51 KB
5 BFSAccounting (WCSUNTS) (H:)
| 1658030 10/28/2010 3:21 PM  Adobe Acrobat D... 52 KB|
5# Database (\\bfsfs) (M:) = p—
71658040 10/28/2010 3:21 PM  Adobe Acrobat D.. 51 KB
S PSR (\\bfsfs) (P) —
] 71658050 10/28/2010 3:21 PM  Adobe Acrobat D.. 49 KB
a Local Disk (G:)
A : obe Acrobat D...
1658060 10/28/2010 3:21 PM  Adobe Acrobat D 43 KB

“! Metwork

7. Select the files for printing. You can select all files by selecting the first pdf and then
while simultaneously holding down the shift key click on the last file, or you can select
individual files by clicking on the first file you want and then while simultaneously
holding down the Ctrl key selecting the other files you wish to print.

8. Drag and drop any PDF or set of PDF’s to the printer queue screen you opened in step 5
above. (Anywhere in the white part.) After dropping, the PDF files should appear in the
gueue and begin to print.
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Questions, concerns, problems, call your Campus Services Representative:

Valerie Monahan 491-3001

Barb Gustison 491-4148
Erin Mercurio 491-6752
David Leathers 491-5509

Summer Leaming 491-2801

The whole process should take less than 30 minutes to install and burst a file.
The actual bursting of a file should be less than 15 minutes.

Advantages of the PDF Burster/Duplex Printing Process:
1. Break a large Vista Plus Report file up into individual pdf’s .
2. Find accounts easier once they are in individual pdf format.
3. Select and print or email only the accounts relevant to your department or area of
oversight.
4. Select and print multiple accounts at one time to print or attach to email.
5. Select and save only the accounts relevant to your department or area of oversight.

Disadvantages of the PDF Burster/Duplex Printing Process:
1. The process will/can store large amount of data on one’s desktop.
2. Can re-burst the same file, numerous times, each time creating a separate folder of data
to be stored.



